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1. Hesb u 3a1a4u U3yYeHUS TUCIUATNINHbBI

Lenp w3yuyenuss pucuuruimabl - CdopmupoBaTh y 0Oy4arOmIMXCs 3HAHUS MPABOBBIX,
HOPMATHBHBIX M OPTraHU3AlMOHHBIX OCHOB JOKYMEHTAIIMOHHOTO 00ECIeUeHUs YIpaBIeHUS, YMEHUI
[0 COCTaBJICHHUIO W OGOPMIICHHIO OTACIHHBIX BUIOB YMPABICHUECKHX JIOKYMEHTOB M HABBIKOB HX
MPUMEHEHHUS [T PEIICHUS 3a/1ad JOKYMEHTAIIMOHHOTO 0OecredeHus paboThl SKOHOMHCTOB.

3amaun JUCTIUILTUHBL:
-  U3Yy4YUTh CBeIEHUA OO0 WCTOpHMM MW OpraHu3aluu CIYy)KO peanu3yrmmx QyHKIUU
JNOKY-MEHTAIlHOHHOTO ~ OOECHeueHusi  yOpaBlieHUs,  MEepCleKTHBaX  HUX  pa3BUTUA U
COBEpIIEH-CTBOBAHMUS. ;
- O3HAaKOMHTH C HEOOXOAMMOU MH(POPMAIIHEH B BOIIPOCAX IKCIIEPTH3BI IEHHOCTH JOKY-MEHTOB. ;
- OCBOWUTH TPOIENYypy PETUCTPALUU JTOKYMEHTOB, DPEIAKTUPOBAHUS, KOHTPOJS, COINIACO-BaHUS,
MOKMCKAa U PAaCChUIKU JOKYMEHTOB, O(DOpPMJICHHE M COCTaBJICHHE OCHOBHBIX BHUJIOB YIPABIECHUYECKUX
JIOKYMEHTOB. .

2. MecTo nucuuiuiaiasl B ctpykrype OOII BO

JucuunnuHa «JlOKyMEHTHUPOBAaHUE YIIPABICHYECKOW JACATEIBHOCTH» OTHOCHUTCS K YaCTH
y4eOHOro I1aHa, OpMUPYEeMOH y4acTHUKaMH 00pa30BaTeIbHBIX OTHOIICHHM.

JucuunnuHa usyyaercs Ha 1 Kypce, B 2 ceMecTpe.

OcBOcHHME IUCIUIUIMHBI  «J/[OKYyMEHTHUpOBAaHUE YIPABICHYSCKOW JEATEIBHOCTHY SBISCTCS
HEOOXOIMMOM OCHOBOH JJIS MOCEAYIOIIETO U3YUEHUS TUCITUTIINH (TIPAKTHK):

B mnpomecce u3yueHHMs AMCUMIUIMHBI CTYAGHT TOTOBUTCA K BHJAaM MpodeccuoHaIbHON
JESITeIbHOCTH U pelIeHuI0 npodeccnoHanabHbIX 3aaa4, npeaycMoTpeHHbx @I'OC BO u yyeOHBIM
IIJIAHOM.

3. TpeGoBanus K pe3yJbTaTaM OCBOCHUSI JUCHHUIIMHBI
[Tponiecc n3yueHust TUCUMILIMHBI HAlIpaBJIeH Ha (GOpMUPOBAHUE KOMIIETEHIIUH:
- IIK-1 Cnocoben pemars CTaHAAPTHBIC 3aJa4¥ NPO(eCCHOHAJBLHOH /esiTeIbHOCTH ¢
Y4€TOM O0TPac/IeBOM cleH(PUKU OPraHU3aAlUM,yYPeKAeHUH B YCIOBUAX HU(PPOBOil IKOHOMUKH
3HaHUs, YMEHMSA, HaBBIKM, (OpPMHUpPyEeMbIe 110 KOMIIETEHIIMM B paMKaxX IUCLUUIUIMHBL, U
WHJIUKAaTOPbl OCBOCHUS KOMIIETEHLINI
CTyneHT 10KEH 3HaTh:
3HaeT cTaHAapTHBIE 3a/lauu MPO(ECCUOHANBHON AEATENIbHOCTH C YYETOM OTPACIEBOM cHElM(UKH
OpraHU3AIMHI,YIPEIKICHUN B YCIOBUSAX MU(PPOBON SKOHOMUKH

CTyZneHT HOKEH yMETh:
VYMeer pemiath CTaHIApTHBIE 3aaud MPO(ECCHOHANBHON AEATENbHOCTH C YYeTOM OTpacieBOU
crieun(UKA OpraHu3alUil U yUpeKICHUH, HCIIOIb30BaTh CPEACTBA M TEXHOJIOTHH JUISl POBEACHUS
UCCIIEIOBAaHUN B 00J1aCTH POQEeCCHOHATEHON AEATEIBHOCTH B YCIOBUAX HU(PPOBOM SKOHOMUKHU

CTyneHT JOKEeH BIIaJIeTh HABBIKAMM:
Brnaneer HaBbIKaMH, TEXHUKOW M METOIMKOM pEIIEHHUs CTAaHAAPTHBIX 3a1ad npodeccuoHaIbHOM
JESITEIBbHOCTH C YUYETOM OTPACIeBON CIIEIU(PUKN OPraHU3aIUi, yIpeKICHUN B YCIOBUAX IIUPPOBOI
SKOHOMHUKH

- IIK-6 ChnocodeH TNpPUMEHATb KOMILIEKC COBPeMEHHbIX WH(OPMAUMOHHBIX W
aBTOMATH3HMPOBAHHBIX CHCTEM B HCCJICA0BAHUM JKOHOMHYECKOH 0€30I1aCHOCTH NPEANIPUATHSA

3HaHUs, YMEHMA, HaBBIKM, (OpPMHUpPYEMble 110 KOMIIETEHIIMM B paMKaX JUCLUIUIMHBL, U
MHIMKAaTOPbI OCBOEHUS KOMIIETCHIINH

CTyneHT N0KEeH 3HATh:



3HaeT CTPYKTYypy M TEXHOJOTUM TPUMEHEHHUS KOMIUIEKCAa COBPEMEHHBIX HMH(OPMAIMOHHBIX M
aBTOMAaTH3MPOBAHHBIX CUCTEM B UCCIICIOBAaHUN YKOHOMHUYECKON 0€30IacCHOCTH MPEAIPUATHS

CTyneHT A0KEH YMETh:
VYMeeT NpUMEHATh KOMIUIEKC COBPEMEHHBIX MH(OPMALMOHHBIX M aBTOMAaTHU3HMPOBAHHBIX CUCTEM B
UCCIIEIOBAHUN YKOHOMHUYECKON 0€30IaCHOCTH MPENIPUATHS

CTyneHT JOKEH BIIaIeTh HABBIKAMM:
Bnaneer HaBbIKAaMHM U TEXHOJOTHSMU MPUMEHEHHS KOMIUIEKCa COBPEMEHHBIX MH(POPMALMOHHBIX U
aBTOMAaTH3MPOBAHHBIX CUCTEM B UCCIICIOBAaHUU YKOHOMHUYECKON 0€301acCHOCTH MPEANPUATHS

- YK-4 Cnoco0eH NpuMeHATH COBPeMEeHHbIe KOMMYHMKATHBHbIC TEXHOJIOTMH, B TOM 4YHCJIe
HAa  HHOCTpPaHHOM(BIX)  si3bIKe(ax), [  AKAJAeMH4YeCKOr0 W  Npo(ecCHOHAIBLHOIO
B3auMoJeiicTBUSA

3HaHUs, YMEHMA, HaBBIKM, (OpPMHUpPYEMble 110 KOMIIETEHIIMM B paMKaX JUCLUIUIMHBL, U
WHIMKATOPbl OCBOEHUS KOMIIETCHIINH

CTyneHT N0KEeH 3HATh:
3HaeT mpaBWJa M 3aKOHOMEPHOCTU JINYHOW M JEJIOBOM yCTHOM M NUCBMEHHOW KOMMYHMKAIIUW;
COBPEMEHHBIE KOMMYHUKAaTHBHBIE TEXHOJOTMHM, B TOM 4YHCle IM(pPOBBIE, HA PYCCKOM U
MHOCTPAHHOM $3bIKaX; CYLIECTBYIOIINE MpodecCHOHABHBIE CO00IIeCTBa I MPOPECCHOHAIBHOTO
B3aUMOJCHUCTBUSA

CTyneHT A0KEH YMETh:
VYMmeer ycTaHaBauBaTh M Pa3BUBAaTh MPO(EeCCHOHATbHBIE KOHTAaKThl B COOTBETCTBHU C
NoTpeOHOCTAMU COBMECTHOM JEATEIBHOCTH, B TOM 4YHCI€ HAa HWHOCTPAHHOM SI3BIKE C
UCIOJIb30BaHUEM DPA3JIUYHBIX HU(POBBIX IUIATHOPM, IS aKaJEeMHUYECKOr0 U MPO(PeCCHOHATBLHOIO
B3aUMOJIEUCTBUS

CryzneHT JOKeH BIIaIeTh HABBIKAMM:
Bnageer HaBbIKaMM apryMEHTHPOBAHHO U KOHCTPYKTMBHO OTCTAaWBaTh CBOU IO3MLIMH U UAEHU B
po¢eCCHOHANIBHBIX AUCKYCCHAX Ha PyCCKOM W/WJIM MHOCTPAHHOM SI3bIKE, B TOM YHUCIIE B IU(POBOIA
cpene

4. O0beM JMCHUIIMHBI M BH/AbI y4eOHOI padoTsl (04Hast popMa o0yueHus1)

Bcero Bropoi
Bun yue6HO# paboTh 4acoB ceMecTp
KonrakTHas pa6ora (Bcero) 52 52
[IpakTrueckue 3aHATHSA 32 32
JIeKIIMOHHEBIE 3aHATUS 20 20
CamocrosiTenbHast pabdora (Bcero) 56 56
Buabl npomMe:xyTOUHOM aTTecTAlUM
3auer +
OO01masi Tpy10eMKOCTb 4aChl 108 108
Oo01masi Tpy10eMKOCTh 3a4eTHbIE
eIUHHNIBI 3 3

O0beM JUCUMILIMHBI M BUbI Y4eOHOH padoThl (3a0uHasi Ggopma o0ydeHus)

Bcero Bropoit  |Tperuii

By yuebno# paboTh 4acoB CeMecTp |cemecTp
KonTakTHas padora (Bcero) 10 10
[IpakTnueckue 3aHATHS 6 6
JIeKIIMOHHBIC 3aHSITHUS 4 4
CamocTrosiTesibHast padoTa (Bcero) 94 62 32
Buabl npoMe:KyTOYHON aTTeCTALUMA 4 4
3auer 4 4
O0mas Tpy10eMKOCTb 4achl 108 72 36




Oo0masi Tpy10eMKOCTb 3a4eTHbIE

eIUHHNIBI 3 2 1
5. Conep:xanme JTUCUMILIIMHBI
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Bropoii cemectp, Beero 108, 20| 32 56
CoBpeMeHHasi perJiaMeHTAIMs U OPTraHU3anus
Pazzen 1 P P " P i 2| 6 8 8
cJ1yx0bl1 Ae0-npousBoactaa (JA0Y)
Tema 1 [Ipenmer, meTon, 1enu U 3a1a4u Kypca 5 1 2 2
3akoHoAaTeIbHbIE 1 HOPMAaTUBHO-METOJUUECKUE
Tema 2 JIOKYMEHTBI JOKyMEHTa-IITAOHHOTO 00€CTICUCHUS 5 1 2 2
ympasierus (JJOVY)
Tema 3 Opranu3zanus cinyx0sl nenonponssoa-ctea (JJ0Y) 6 2 2 2
Knaccudukanuus 1okymMmeHTOB. OyHKIIMU
Tema 4 Pukauus 10Ky FEE 6| 2| 2 2
JIOKYMEHTOB.
OKYMEHTHPOBaHMeE YIIPABJIEHYECKOM
Pazzen 2 Aoy P yup 15| 5 4 6
AeATeJIbHOCTH
Tema 5 TpeboBanus k ohopmIIeHHIO OJJAaHKOB M peKBU3UTOB | 7,5| 2,5 2 3
OO6u1e TpeOoBaHuUs K TEKCTY JOKYMEH-TA.
Tema 6 OCOOEHHOCTH S3bIKA, CTHIIS M Pe-TaKTUPOBAHUS 7,5 2,5 2 3
OQUIHATBHBIX JOKYMEH-TOB
CocrapiieHue U opopMiIeHHE OTAeIbHBIX BUI0B
Pasen 3 op A A 34| 5| 10 19
AOKYMEHTOB
Tema 7 OpraHu3alMOHHO-TIPABOBBIE TOKYMEHTBI 7 1 2 4
Tema 8 PacniopsiqurenbHble JOKYMEHTBI 7 1 2 4
Tema 9 NHudopmarimoHHO-CIIPaBOYHbIE JOKY-MEHTHI 7 1 2 4
OKYMEHTBI, TIepe/JaBacMbIe TI0 KaHaJIaM
Tena 10 JLOKyMEHTEL Meper 6| 1| 2 3
AIIEKTPOCBSI3U
Tema 11 Ilepenucka. Pa3HOBUIHOCTH AEIIOBBIX IUCEM 7 1 2 4
Paznen 4 TexHoJi0ruM 1eJ10NMPOU3BOACTBA 37 4, 10 23
Tema 12 JlokyMeHTO000pOT 6,5/ 0,5 2
TunoBsie TEXHOIOTUHA 0OPAOOTKH MO-CTYMAIOIINX
Tema 13 P yHatom 55 05| 1
JIOKYMEHTOB
BryTpeHnHuii TOKyMeHTOO0O0POT, KyJIb-Typa padOoThI
Tema 14 YIP AOIM POT, KyIL-TYpap 55 05| 1 4
C IOKyMEHTaMHU Ha pabo-4ynX MecTax
Tema 15 O6paboTka oTIpaBIIeMON KOPPECTIOH-ACHITUN 5,5 0,5 1 4
Perucrpaiust JOKyMEHTOB, KOHTPOJIb 32
Tema 16 Pattit Aoky P | 35 05| 1 2
UCTIOJTHEHHEM JJOKYMEHTOB U MIPUHSITHIX PEIICHUN
Tema 17 KonduaeHnuumanbupie JOKyMEHTHI 3,5 0,5 1 2




Tema 18 ABTOMaTH3aIMSI TPOLIECCOB JOKYMEH-TAllMOHHOTO 3.5 0.5 1 )
o0ecrieyeHus yrpaBieHHs
Tema 19 XpaHeHUEe TOKyMEHTOB 3,5 0,5 2 1

Coaep:xkanue TUCHHUIIMHBI (O4HOE 00yUeHHeE)

Homep Tembl

Coaep:xaHue TeMbl

Tema 1

PaCKpI)ITB 00BEKT U IpeaAMET JUCHUIIIMHBI, OCHOBHBIC TEPMUHBI K ONIPEACIICHU .

Tema 2

N3yueHne HOpMaTUBHO-METOAUYECKUX JOKYMEHTOB, PENIAMEHTUPYIOLIUX
JOKYMEHTAIIMOHHOE 00eCTIeYeHNE YIIPABICHUS

Tema 3

Henu, 3a1aun 1 GpyHKIMU CITy>K0bI 1enonpon3BoacTBa. Opra-Hu3aluoOHHbIE
(dopmbI paboTHI ¢ JOKyMEHTaMH. THIIOBBIE OpP-TaHU3ALIMOHHBIE CTPYKTYPbI
CITy>KOBI 1eTONPOU3BOACTBA. JIOKHOCTHOM COCTaB CITyKOBI AETIOMPOU3BOICTBA

Tema 4

Knaccudukanus nokymeHToB. OcHOBHBIEC (DyHKIIUM JOKyMEH-TOB. FOpumnyeckas
cuia nokymenta. Crannaprusanus. YHU-QUKausa. YHuGUIMpOBaHHAS CHCTEMa
JIOKYMEHTAIIH.

Tema 5

O6ume TpedoBanus. CocTaB peKBU3UTOB T0KyMEHTOB. [IpaBuia odopmiieHus
PEKBH3UTOB JOKYMEHTOB. TpeboBanus k opopmiieHnto OaHkoB. Bubl O1aHkoB
JOKyMEHTOB. TpeOoBaHuUs K U3TOTOBJICHHUIO JOKYMEHTOB.

Tema 6

TpeboBaHus kK TeKCTy JoKyMeHTa. OCOOCHHOCTH SI3bIKA U CTHIISI CITY>KEOHBIX
nokyMeHToB. HopMmbl odunmanbHo-1e10Boro ctuiisi. Penakropckas mpaska
CITY)XKEOHBIX JOKYMEHTOB. DTaIlbl pelaKTUpOBaHUs. [[pUHITUTIBI pelakTOpCKOH
npaBku. Buael npaBku. XpaHeHue T0KYMEHTOB

Tema 7

VYcras. [Tonoxxenne 06 opranuzanun. CTpyKTypa U IITaTHAsI YUCICHHOCTb.
[lITatHOE pacniucanue. [TonoxeHnrne 0 CTPYKTYpHOM MOAPA3ACICHUH.
JlomKHOCTHAS MHCTPYKIUSI.

Tema 8

IIpuka3s o ocHOBHOM AeATeNnbHOCTH. [IpHKa3 1o JIMYHOMY CO-CTaBy.
Pacnopsixenue. Ykazanue. Pemenne. [lopsinok odopm-nieHHus pacriopsaAuTeIbHOM
JIOKyMEHTAL1H.

Tema 9

[Iporokon 3acenanus. Akt. [loknagnas 3anucka. [Ipemnoxe-aue. Ciry>xeOHast
3armcka. O0bsicHuTeNnbHas 3anucka. CrpaBka. CBonka. 3aKiI0ueHNE, OT3bIB.
[Tepeuenn, criucok. [Topsaok odopmineHuss HHGOPMAITMOHHO-CITPABOYHOM
JIOKyMEHTAITUH.

Tema 10

Tenerpamma. Tenekc. dakcorpamma. Tenedonorpamma

Tema 11

Pa3HOBHIHOCTH JIEOBBIX MTHCEM (4 "aca) O1ast XapakTepUCTU-Ka CITy>KeOHOH
Nepenucku. PEKBU3UTHI €10BOro NuchbMa. Pa3-HOBUIHOCTH JEIOBBIX TUCEM.
[Mopsinok opopmieHus ciry>keOHOTo MUChMA.

Tema 12

Opranu3zanus J0KyMeHTO000pOTa, MOHATHE TOKYMEHTO0O0PO-Ta, €T0
KOJIMYECTBEHHbIE U KAYECTBEHHbIE XapakTepucTuku. O0beM T0KyMEHTO000pOoTa

Tema 13

OTanbl MPOXOXKICHUS MOCTYNMAIOMUX TOKyMEeHTOB. [Ipuem 10-KyMeHTOB.
[TepBonauanbpHas o6padoTka. [IpenBapurensHOEe pacCMOTPEHHE U pacIipe/ieTIeHHE.
Perucrpanus. PaccmoTpenue 1oKyMeHTOB pykoBojicTBoM. HampaBienue Ha
ucnojHeHue. MicnomHeHne U KOHTPOJb UCIONHEeHU. [ToMenenre nuenon-HeHHOro
JIOKYMEHTA B JIEJIO.

Tema 14

DTanbl NPOXOKICHHS BHYTPEHHHUX JOKYMEHTOB. COCTaBlIeHHE IPOEKTa
nokyMeHTa. M3rotosinenune qokymenta. CornacoBanue. BusupoBanue.
[Toanucanue wim yreepxkaeHue. Perucrpanus. McnogHeHne U KOHTPOJIb
ucnoiaHeHus. [lomelieHue UCIOIHEHHOTO TOKYMEHTA B IEJIO0.




Tema 15

OTanbl NPOXOKIEHUS UCXOAAIUX JOKYMEHTOB. CocTaBieHUe IPOEKTa
nokyMeHTa. M3rotoBnenue nokymenta. Cornacosa-Hue. Busuposanue.
[lonnucanue unm yreepxkaenue. Peructpanusa. Otnpaska. Opranusanus JOCTaBKU
JIOKYMEHTA.

Tema 16

Ienu perucrpannu. [Ipasuna perucrpanuu. @opmel peructpauuu. Munexcanus
NOKyMeHTOB. KOHTpoIb HcTIONHeHUs JOKyMeHTOB. PaboTa ucnonnuTens ¢
JIOKyMEHTaMH.

Tema 17

Kpurepuun nennoctu nndpopmanuu. Kondunenumnanbueiii 1okymMeHT. CpoKHu
KOH(pHIeHITHANbHOCTU JOKyMeHTa. [lepeueHp KoH(pUACHIIMATBHBIX CBEICHUN.
['pud koHPUAEHIIMATHLHOCTH JOKYMEHTA. 3alIUIEHHbIE JOKYMEHTOMOTOKH.
Homenkinatypa koHGUACHINATBHBIX €.

Tema 18

KomrmibloTepHbie CpeqcTBa MOATOTOBKH IOKyMEHTOB. KoMmo-3ulinoHHast CTpyKTypa
TEKCTa JOKyMEHTOB. [1ops10K KOMITbIO-TEPHON MOATOTOBKH TE€CTOBBIX
KOMITOHEHTOB JIOKYMEHTOB. DJIEKTPOHHBIN JOKYMEHTOOOOPOT.

Tema 19

Hasnauenue u BosmoxHoctu MHTepHeT. Opranu3zaius B3aMMOIEHCTBUS B CETU
Wnrepuer. Anpecauus B Unteprert. [Togkmtouenue k MHTEpHETY. DNnEeKTpoHHAs
noura. Tenexkonpepenuuu. Paitnossie apxuBbl. Texnomorun WWW.
WnTepakTuBHOE 001meHue B IHTepHeT.

TemaTnuyeckoe NJIAHUPOBAHUE (32049HOE 00yUeHHE)
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CoBpeMeHHasl perjIaMeHTAIlUsA U OPraHu3aIus
Pasnen 1 P p 5 P I 222| 09| 1,3 20
cJ1yx0bl1 Aes0-npoussoactaa (JA0Y)
Tema 1 [Ipeamer, meTox, 11eU U 3a]1a4u Kypca 5,6/ 0,3 0,3 5
3akoHOMaTEIbHBIC 1 HOPMAaTUBHO-METOTMUECKUE
Tema 2 JTIOKYMEHTBI JOKyMEHTa-IITAOHHOTO 00€CTICUCHUS 5,5 0,21 0,3 5
ympasierus (JJOVY)
Tema 3 Opranu3zanus cinyx0sl nenonpoussoa-ctea (JJ0OY) 5,6/ 02| 04 5
Knaccudukamnus 1okyMmeHTOB. OYHKITUH
Tema 4 (uka noicy YHER 550 02| 03 5
JIOKyMEHTOB.
OKYMEHTHPOBaHHE yIIPpaBJeHYeCKOMH
Pasnen 2 Hloky P yip 1| 04| 0,6 10
IeATEJIbHOCTH
Tema 5 TpeboBanus k ohopmiieHHnI0 6JaHKOB M pekBu3uToB | 5,5| 0,2 0,3 5
OO6u1e TpeGoBaHuUs K TEKCTY JOKYMEH-TA.
Tema 6 Oco0eHHOCTH s3bIKA, CTHIIS U pe-AaKTHPOBAHUS 5,5 0,2 0,3 5
O(l)I/IL[I/IaJIBHI:IX I[OKYMGH-TOB
CocraBieHue u opopMJIeHHE OTAEJIbHBIX BHI0B
Pasnen 3 bop 8 A 27,5 1| 1,5 25
JTOKYMEHTOB
Tema 7 OpraHu3aluOHHO-TIPABOBBIE TOKYMEHTBI 5,5 0,21 0,3 5




Tema 8 PacnopsinutenbHbie TOKyMEHTBI 5,5 0,2 0,3 5

Tema 9 NudopmarimoHHO-CIIpaBOYHbIE JOKY-MEHTHI 5,5 0,21 0,3 5

Tema 10 JloKyMeHTBI, TIepeiaBacMble TI0 KaHaJIaM 550 02] 03 5
AIIEKTPOCBSI3U

Tema 11 [Tepenucka. Pa3HOBUIHOCTH AEIIOBBIX MHUCEM 5,5 0,21 0,3 5

Paznen 4 TexHoJi0ruM 1eJ10NMPOU3BOACTBA 43,3| 1,7| 2,6 39

Tema 12 JlokyMeHTO000pOT 5,51 0,21 0,3 5

Tena 13 TunoBsie TEXHOIOTUHA 0OPAOOTKH MO-CTYHAOIINX 550 02] 03 5
JIOKYMEHTOB

Tena 14 BryTpeHnHui T0KyMeHTOO00POT, KyJIb-Typa padOoThI 550 02] 03 5
C IOKyMEHTaMHU Ha pabo-4ynX MecTax

Tema 15 O6paboTka oTIpaBIIeMON KOPPECTIOH-ACHITUN 5,61 02| 04 5

Tema 16 Perucrpaiust JOKyMEHTOB, KOHTPOJIb 32 ) 550 02] 03 5
UCTIOJTHEHHEM JJOKYMEHTOB U MIPUHSITHIX PEIICHUN

Tema 17 KonduneHuuanbHbie JOKYMEHTBHI 5,5 0,2 0,3 5

Tena 18 ABTOMaTH3aIUs MPOLECCOB TOKYMEH-TAIMOHHOTO 45| 02| 03 4
obecrieueHus yrpaBiIeHUs

Tema 19 XpaHeHue JOKYMEHTOB 57/ 0,3 0,4 5

Ha npomexyTouHy!0 aTTecTanuio OTBOAUTCS 4 4acoB.

Coaep:xkanue TUCHUIIMHBI (3209HO€ 00y4eHHe)

Homep Tembl

Coaep:xaHue TeMbl

Tema 1

PaCKpI)ITB 00BEKT U OpeaAMET JUCHUIIIIMHBI, OCHOBHBIC TEPMUHBI X ONIPEACIICHU .

Tema 2

N3yueHne HOpMaTUBHO-METOAUYECKUX JOKYMEHTOB, PENIAMEHTUPYIOLIUX
JOKYMEHTAIIMOHHOE 00eCTIeYeHNE YIIPABICHUS

Tema 3

Henu, 3a1aun 1 GyHKIMU CITy>KO0bI Henonpon3BoacTBa. Opra-Hu3aluoOHHbIE
(opmbI paboTHI ¢ JOKyMEHTaMH. THIIOBBIE OpP-TaHU3ALIMOHHBIE CTPYKTYPbI
CITy>KOBI 1eTONPOU3BOACTBA. JIOKHOCTHOM COCTaB CITyKOBI AETIOMPOU3BOICTBA

Tema 4

Knaccudukarus nokymeHToB. OcHOBHBIE (DyHKIIMM TOKyMEeH-TOB. FOpuanyeckas
cuia nokymenta. Crannaprusanus. YHU-Qukaius. YHuGUIMpoBaHHAs CUCTEMA
JIOKYMEHTAIIH.

Tema 5

O6ume TpedoBanus. CocTaB peKBU3UTOB T0KyMEHTOB. [IpaBuia odopmiieHus
PEKBU3UTOB JOKyMEHTOB. TpeGoBanus k oopmiieHuto OnankoB. Buabl OraHkoB
JOKyMEHTOB. TpeOoBaHuUs K U3TOTOBJICHHUIO JOKYMEHTOB.

Tema 6

TpebGoBaHus K TeKCTy JOKyMeHTa. OCOOCHHOCTH SI3bIKA U CTHIISI CITY>KEOHBIX
nokyMeHToB. HopMmbl odunmanbHo-1e10Boro ctuiisi. Penakropckas mpaska
CITYKEOHBIX JOKYMEHTOB. DTaIlbl pelaKTUpOBaHus. [[pUHITUTIBI peakTOpCKOH
npaBku. Buael npaBku. XpaHeHue T0KYMEHTOB

Tema 7

VYceras. [Tonoxxenne 06 opranuzanun. CTpyKTypa U IITaTHAsI YUCIECHHOCTb.
[lITatHOE pacniucanue. [TonoxeHrne 0 CTPYKTypHOM MOAPA3AEICHUH.
JlomKHOCTHAS MTHCTPYKIUSI.

Tema 8

IIpuka3s o ocHOBHOM AeATeNnbHOCTH. [IpHKa3 1o JIMYHOMY CO-CTaBy.
Pacnopsixenue. Ykazanue. Pemenne. [lopsinok odopm-nieHus pacriopsaAuTeIbHOM
JIOKyMEHTALUH.

Tema 9

[Iporokon 3acenanus. Akt. [loknagnas 3anucka. [Ipemnoxe-aue. Ciry>xeOHast
3armcka. O0bsicHuTenbHas 3anucka. CrpaBka. CBonka. 3akit0ueHNe, OT3bIB.
[Tepeuenn, criucok. [Topsaok odopmineHuss HHGOPMAITMOHHO-CITPABOYHOM
JIOKyMEHTAITUH.




Tema 10 Tenerpamma. Tenekc. @akcorpamma. Tenedonorpamma

PasHoBUAHOCTH 1eTOBBIX TTHceM (4 daca) Orias XapaKTepUCTH-Ka CITYKEOHOM
Tema 11 nepenucku. PEKBU3HUTHI 1€T0BOTO NMUChMA. Pa3-HOBUIHOCTH JEIOBBIX MMHUCEM.
[Topsimok oopmiteHHst CiTy>keOHOTO TUChMA.

Opranuzanus JOKyMEHTO000pOTa, MOHATHE TOKYMEHTOO0O0PO-Ta, €ro

Tema 12
KOJTMYECTBEHHBIC M KAY€CTBCHHBIE XapaKTepucTUKU. OOBEM TOKyMEHTO000pOoTa

OTanbl NPOXOKAEHUS MOCTYNAOIMUX TOKYMEHTOB. [Ipruem 10-KyMeHTOB.
[lepBonayansHas o6pabotka. [IpeaBapurenbHOe pacCCMOTPEHHUE U pacIpeeIeHHE.
Tema 13 Perucrpanus. PaccMorpenne 10KyMeHTOB pyKoBOACTBOM. HanpasieHue Ha
ucnoiHeHue. McrnonHeHre U KOHTPOJIb UCIONHEHU. [ToMelieHre uenon-HeHHOro
JIOKYMEHTA B JIEJIO.

OraInbl NPOXOKIEHUS BHYTPEHHUX JOKyMEHTOB. COCTaBJI€HHE IPOEKTa
nokyMeHTa. M3roroBnenue nokymenra. CoracoBanue. Buznposanue.
ITopnucanue wnu yreepxacHue. Perucrpanus. VMcrnonHenue u KOHTPOIIb
ucnoynHenys. [loMenienre UCIoIIHEHHOIO JOKYMEHTa B JIEJI0.

Tema 14

OTanbl NPOXOKIEHUS UCXOAAIUX JOKYMEHTOB. CocTaBiaeHue IPOEKTa
nokyMeHTa. M3rotoBnenue nqokymenta. Cornacosa-Hue. Busuposanue.
[lonnucanue unm yreepxkaenue. Peructpauusa. Otnpaska. Opranusanus JOCTaBKU
JIOKyMEHTA.

Tema 15

Ienu perucrpanuu. IIpasuna perucrpanuu. @opmel peructpanuu. Munexcanus
Tema 16 TOoKyMeHTOB. KOHTpOIb UCTIONTHEeHHS JOKYMEHTOB. PaboTa ucnonauTens ¢
JIOKYMEHTaMHU.

Kpurepun nennoctu nnpopmanuu. Kondunenumanbupiii 1okymMeHT. CpoKu
KOH(pHIeHITHANbHOCTH JOKyMeHTa. [lepeueHp KoH(pUACHIIMATBHBIX CBEICHUN.
['pud xoHPUAEHIIMATHLHOCTH JOKYMEHTA. 3alIUIEHHbIE JOKYMEHTOMOTOKH.
Homenkinatypa koHGUACHINATBHBIX €.

Tema 17

KommbroTepHbIe cpeAcTBa MOATOTOBKH JOKYMEHTOB. KOMITO-3UIIMOHHAS CTPYKTYypa
Tema 18 TEeKCTa JOKyMEHTOB. [IopsA1I0K KOMITbIO-TEPHON MOATOTOBKH TECTOBBIX
KOMITOHEHTOB JJOKYMEHTOB. DJIEKTPOHHBIM TOKyMEHTOOOOPOT.

Hasnauenue u BosmoxHoctu MHTepHeT. Opranu3zaius B3aMMOIEHCTBUS B CETU
Wnrepuer. Anpecauusa B Untepuer. [logkmtouenne k MHTEpHETY. DneKTpoHHAas
noura. Tenexkonpepenuuu. Paitnossie apxuBbl. Texnomorun WWW.
WuTepakTuBHOE 001meHue B IHTepHeT.

Tema 19

6. IlepeueHb y4yeOHO-METOAMYECKOIO oOOecmeYeHUs] sl CAMOCTOATEJbHOH pPadoThI
00y4aoIuXCs N0 JMCUUILTHHE (MOYJII0)
JInteparypa Aj1sl cCaMOCTOATENbHOI pa0OThI CTY1eHTOB
1. TlomoBuu E. A. JlokymMeHTallMOHHOE OOECTICUCHHUE YIIPABICHUS MEPCOHATIOM [DIIEKTPOHHBIN
pecypc]: ydeOHOoe TmocoOue I CTYIEHTOB, OOydYaromuxcs IO TpOorpaMMe  BBICIIETO
npodeccuoHanbHOoro oOpazoBaHus 1o HampasieHuto noarotopku 080400.62 "VYmpapnenue
nepcoHagiom", - OpenOypr: OI'Y, 2014. - 112 c. - Pexum pocryna:
https://lib.rucont.ru/etd/245264/info
2. JlIokyMeHTaIMoHHOe o0ecrieueHre yrpasiaeHus [ DNeKTPOHHBIN pecypc]: yueOHoe mocodue ais
CTY[IEHTOB SKOHOMHMYECKHX CHEIHabHOCTEel cpenHero mnpogeccuoHanbHOro 00pa3oBaHMs, COCT.
Abamesa O. B. - IMxesck: , 2019. - 92 c. - Pexum nocrymna:
http://portal.izhgsha.ru/index.php?q=docs&download=1&parent=27797&i1d=27846
Bomnipocekl 1 3agaHus 11 CaMOCTOATEIbHOI padoThl (0uHast opma 00yUeHus )
Bropoii cemecTp (56 4.)
Bun CPC: Jloknan, coobmienue (moarotoBka) (28 4.)



[TpomyKT caMOCTOATENBHON PabOTHI CTY/IEHTA, MPEACTABISAIOMNN CO00M MyOIMYHOE BBICTYIUICHUE IO
NPEACTABICHUIO TOJIYYEHHBIX PE3yJAbTAaTOB pPEIICHHsS OIpEcIEHHOW y4eOHO-TPaKTHYECKOH,
y4eOHO-HMCCIIeJ0BATEIbCKOM UM HAyYHOU TEMBI.

Bun CPC: BeimonHeHue WHAWBHyabHOTO 3adaHus (28 4.)

Brimonaenue WHIAWBUAYAJIBHOIO 3aJaHusA HNPCAYCMATpUBACT OIMMUCAHUC K PACUCT HGOGXOL{I/IMOFO
KOMIIJICKCAa MGpOHpI/ISITI/Iﬁ 110 3aJIaHUT0 IPCIIOoaAaBaTeCIIA.

Bonpoch! 1 3a5aHusA 1J151 CAMOCTOSITeIbHOM PadoThI (3a04Has ¢popma 00ydeHH)
Bcero yacoB camocrosiTesibHOM padoThl (94 4.)
Bun CPC: lokman, coobmienue (moaroroska) (48 4.)

[TpoaykT camocTOsSTENHHOM pabOTHI CTYJIEHTA, MIPEACTABIISIIONTNN COOON MyOJIUYHOE BBICTYIUICHUE 110
MPEJCTABICHUIO I[OJNyYEHHBIX pEe3yJbTaTOB pEIICHHUS ONpeAeNieHHOW Y4eOHO-IPaKTUYECKOMU,
y4eOHO-HCCIIeI0BATEIHCKOM UITH HAYYHOW TEMBI.

Bua CPC: BelinonHeHre UHIMBUAYaIbHOTO 3aAaHus (46 4.)

BoinonHeHnne MHOWBUYaJbHOTO 3aJaHUS TpedycMaTpUBaeT ONHMCAHME W pacyeT HEOOXOIHUMOTO
KOMITJIEKCa MEPONPUATUH 10 3aJaHUIO TIPETo1aBaTes.

7. TeMaTuKa KypCcOBbIX Pa0OT(IPOEKTOB)
KypcoBbie paGoThl (TPOEKTHI) MO TUCIUTUIMHE HE TPEAYCMOTPEHBI.

8. ®oHJ 01I€eHOYHBIX CPEACTB Il TEKYIIero KOHTPOJISI M MPOMEKYTOYHOM aTTeCTAlluN
8.1. Komnerenuunu v 3tanbl GopMUpPOBAHUSA

Konp! komnereHui Otansl GOpMUPOBAHUS
Kypc, ®dopma Pa3nensl IUCIMILUINHEBL
CEMECTpP | KOHTPOJIA
[IK-1 YK-4 1 xypc, 3auer Pazpen 1:
CoBpemeHHast periaMeHTalus U OpraHru3alus
Bropoii ciy)0bI neno-mpousBonactaa (J10Y).
cemecTp

[IK-1 TIK-6 YK-4 |1 kypc, 3auer Paznen 2:
JIokyMeHTHpOBaHUE yIPaBICHYECKOU

Bropoit NEITEILHOCTH.
cemecTp
[IK-6 YK-4 1 xypc, 3auer Pazpnen 3:
CocraBienue 1 0popMIIEHHE OTACIbHBIX BUIOB
Bropoit JIOKYMEHTOB.
cemecTp
YK-4 1 xypc, 3auer Paznen 4:
TexHon0ruM Nen0nporu3BOACTBA.
Bropoit
cemecTp

8.2. [Toka3arejn U KPUTEPHH OLIEHUBAHUS KOMIIETEHIUI, IIKAJIbI OLlEHUBAHUS
B pamkax wu3y4aemMoW JAMCHUIUIMHBI CTYAEHT JI€MOHCTPUPYET YPOBHU OBIJIAJICHUS
KOMITETEHIIUSIMU:

[ToBbIlIEHHBIN YPOBEHB:

ba3oBblii ypoBEHb:



[ToporoBblii ypoBEHb:

YpoBeHb HUXKE TOPOTOBOTO:

YpoBeHb [IIxana oLEeHUBaHMs IS IPOMEKYTOYHOU
c(OopMHPOBAaHHOCTH arTecTalu
KOMIICTCHIINU OK3aMeH 3auer
(muddepeHpoBaHHBIN
3a4er)
[ToBbITIICHHBIIH 5 (OTAMYHO) 3a4TEHO
bazoBbIii 4 (xoporio) 3a4TEHO
[ToporoBsrit 3 (YIOBIETBOPUTEIIHHO) 3a4TEHO
Hwuxe noporosoro 2 (HEeylOBJIIETBOPUTEIBHO)  |HE 3a4TEHO

Kpurepun onieHKM 3HaHUI CTYAEHTOB IO JUCLUILIMHE

8.3. TunoBbie BONPOCHI, 32JaHUA TEKYLIEro KOHTPOJIS
Paznen 1: CoBpemeHHas pernamMeHTaIys U Opranu3alus ciryxosl aeno-npousosctea (J10Y)
[IK-1 CrocobeH pemarh cTaHAApTHBIE 337a4d MPO(PECCHOHATBHON NEATETBHOCTH C YYETOM
OTpaciaeBoOi crieU(pUKN OpraHU3aMN,yuUpexIeHUHN B yCIOBUAX U(POBOI SKOHOMUKH
1. MecTo u posib JOKYMEHTOB B yIIPaBIECHUU
2. ITpeamer, coneprkanue u 3agauu JJOY
3. UcTopus nenonpousBoACcTBa

VYK-4 CnocobeH NpUMEHSTh COBPEMEHHBIE KOMMYHHKATHBHBIC TEXHOJOTHHM, B TOM YHCJIE Ha
WHOCTPaHHOM(BIX) sI3bIKe(ax), AT aKaJIeMHIECKOTO U TPO(eCcCHOHATBHOTO B3aUMOICHCTBUS

1. HopmaruBHO-MeTOmMUeCKas 6a3a JIeTOnpU3BOICTBA

2. TpeOoBaHuUs K IEKTPOHHOMY TOKYMEHTOOOOPOTY

3. T'ocynapcTBeHHHas crcTeMa JOKYMEHTAlMOHHOTO O0ECTIEeYEeHUs YIIPABICHUS
Pasnen 2: JlokyMeHTHpOBaHNE yIPABIEHUECKOM EATENBHOCTU

[IK-1 CnocoGen pemaTh CTaHAApTHBIE 3aadud MPOQPECCHOHATBHON NEATEIbHOCTH C YyYeTOM
OTpacieBoi crienuUKN OpraHUu3aNd, YIpEeIKICHUN B YCIOBHIX U(PPOBOH IKOHOMUKH

1. OOurHpOoCccHuiickne KiracCu(pUKaTophbl JTOKYMEHTAIIUH
2. Crannaptuzanus u yaudukanus cuctemsl JJOY
3. Knmaccudukanusi 10KyMEHTOB

YK-4 CnocoGeH TpUMEHSATh COBPEMEHHBIE KOMMYHHMKATHBHBIC TEXHOJOTHH, B TOM YHCIE Ha
WHOCTPaHHOM(BIX) SI3bIKE(aX), VIS aKaJIEMUIECKOTO U MPO(eCCHOHATHHOTO B3aUMOICHCTBUS

1. b1aHkM JOKyMEHTOB U TPEOOBaHHS K HUM
2. CxeMa pacroioKeHHsl peKBU3UTOB
3. CrpyKTypa JOKyMEHTa

[TIK-6 CriocobeH mpuMeHSITh KOMIUIEKC COBPEMEHHBIX MH(GOPMAIIMOHHBIX U aBTOMATU3UPOBAHHBIX
CUCTEM B HCCJIEIOBAaHUH SKOHOMHYECKOI 0€30MacHOCTH MPEeanpUSITUS

1. Jlorndyeckoe mocTopoeHne JOKYMEHTOB
2. [NoHsvTHE ¥ MPUHITUIIBI OPTAaHU3AIUH IOKYyMEHTO000pOoTa
3. DIEeKTPOHHBIN TOKYMEHTOOOOPOT
Pasnen 3: CocraBnenue u opopmiieHHE OTACTHHBIX BUIOB JOKYMEHTOB

VYK-4 CnocobeH NpUMEHSTh COBPEMEHHBIE KOMMYHHKATHBHBIC TEXHOJOTHHM, B TOM YHCJIE Ha
WHOCTPaHHOM(BIX) SI3bIKe(ax), A aKaJIeMHIECKOTO U TPO(EeCCHOHATBFHOTO B3aUMOACHCTBUS

1. CnyxeOHas eprenucKka B OpraHu3aiu

10



2. Jlornueckoe NoCTOpOEHUE JOKYMEHTA
3. Bxoasmas 1 ucxoasias 10KyMeHTalUs

[TK-6 CnocobeH npuMeHSTh KOMIIEKC COBPEMEHHBIX MH(POPMAITMOHHBIX M aBTOMAaTH3UPOBAHHBIX

CUCTEM B HUCCJIECIOBAaHUH SKOHOMHYECKOH 0€30MacHOCTH MPEAIPHUSITHS
1. Cucrema opraHu3allMOHHON JOKYMEHTALIMHU
2. Cucrema pacnopsiaIuTeIbHON IOKYMEHTAIlUN
3. Cuctema nH(POPMAITIOHHO-CIIPABOYHOM TOKYMEHTALUU
4. CuctemMa KaipoBOM TOKYMEHTAIUU
Pasnen 4: Texnonoruu Aenonpon3BoICTBA

VYK-4 CnocobeH NpUMEHSTh COBPEMEHHBIE KOMMYHHKATHBHBIC TEXHOJOTHHM, B TOM YHCJIE Ha

WHOCTPaHHOM(BIX) sI3bIKe(ax), A aKaJIeMHIEeCKOTO U TPO(eCCHOHATBHOTO B3aUMOACHCTBUS
1. CocraBieHrne HOMEHKIATYPhI el
2. Pabota ¢ koH}enennanabHONl JOKyMeHTaen
3. CocraBiieHuE HOMEHKJIATYPhI eI

8.4. Bonpochl MpOMeKYTOYHOM aTTeCcTalUU
Bropoii cemectp (3auer, I1K-1, ITK-6, YK-4)
1. ITIpenmer, conepxanue u 3anaun J[OY
2. MecTo 1 poJib JOKYMEHTOB B YIIPABICHUH HA COBPEMEHHOM JTare
3. Kimaccudukanusi 10KyMEHTOB
4. HenonpousBoactso B J{peBHeit Pycu.
5. Tlpuxasznoe aenonpousBoactso XV- XVII Ba.
6. Komnexckoe 1e10npon3BoCTBO.
7. Munucrepckoe aenonpoun3BoactBo XIX-navana XX BB.
8. HWcropus ynpaBieHHs U 1€T0NPOU3BOACTBA B XX BB.
9. CocraB HOpMaTUBHO-MeTOAMYECKOM 0a3pl JIOY.
10. Crangaptuzanus u yaudukanus cucremst JJOY.
11. O6mepoccuiickue KinaccupruKaTopbl JOKYMEHTAIIUH.
12. TocynapcTBeHHasl cucTeMa TOKyMEHTAIIMOHHOTO 00ECIIeUeHHs yIPaBICHHMSL.
13. bnanku TOKyMEHTOB M TpeOOBaHUS K HUM.
14. Ctpykrypa nokymenra. Tpebosanus k opopmienuto fokymerto no 'OCT P 7.0.97-2016
15. Cucrema opraHu3allMOHHON TOKYMEHTALIUH
16. Cucrema pacnopsiiuTeNIbHON JOKYMEHTAIIMU
17. Cuctema nHGOPMAITMOHHO-CTIIPABOYHOM TOKYMEHTAITUH.
18. Cny>keOHas mepenucka Ha MpeanpUsITHH.
19. [lenoBast peub U €€ rpaMMaTHYECKU
20. Jlornyeckoe MOCTPOEHUE TOKYMEHTOB.
21. Pabota ¢ koH(HICHIIMAIBHBIMUA JJOKyMEHTaAMHU
22. TloHsiTHE ¥ IPUHLUIIBI OPTaHU3AINH JOKYMEHTO000pOTA.
23. IlpoxoxaeHue U MOPsAI0K UCIIOJIHEHUST BXOAIINX TOKYMEHTOB.
24. IIpoxoxIeHrEe UCXOASAIINX U BHYTPCHHUX JTOKYMEHTOB
25. Pabota ¢ nmucemMamMu 1 0OpaIieHUsIMU TPaKIaH

8.5. MeTtonnueckne MarepuaJbl, ONpee/siiOlIHe INPOULEAYPbl OLECHUBAHUS 3HAHWH,
YMeHHUii, HABBIKOB M (WJIM) ONBITA IeATeJbHOCTH, XapaKTePH3YHIIUX 3Tanbl (POPMUPOBAHUSA

KOMIIeTEeHIIH i

9. IlepeyeHb y4eOHOM JJUTEPATYPbI
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1. JlIokyMEeHTHpPOBaHKE YIPABICHUYCCKOHN NEATEeIHHOCTH [ DNEKTPOHHBIN pecypc]: yueOHoe
mocoOue sl MPaKTUYECKUX 3aHSATUI U CaMOCTOSATEIHHON pa0OThI CTYACHTOB IO HAIPABICHUIO
MOJTOTOBKH (CHEIMAIILHOCTH) « JKOHOMHUYECKasi 0€30MacHOCThY a TaKKe I CTYICHTOB JIPYTHX

SKOHOMHYECKHX HampasJeHuid, cocT. Abamesa O. B. - bkesck: , 2016. - Pexxum noctyna:
http://portal.izhgsha.ru/index.php?q=docs&download=1&id=19848

2. IlonoBuu E. A. JlokyMeHTaIIMOHHOE 00eCIIeUeHnE YIPABICHUS IEPCOHAIOM [ DIEeKTPOHHBIN
pecypc]: yaeOHOe mocobue AJsi CTyASHTOB, 00Y4aIOLIUXCs 10 MIPOrpaMMe BBICILIETO
npodeccruoHanbHOr0 00pa3oBaHus Mo HampasieHuto moaroroBku 080400.62 "VopasneHue
nepconanom", - Opendypr: OI'Y, 2014. - 112 c. - Pexxum nocryna:
https://lib.rucont.ru/efd/245264/info

3. JIokyMeHTHpOBaHHE yIPaBIECHYECKOM JesITeIbHOCTH [ DNEKTPOHHBIN pecypc]: yueOHoe
nocobue A MPaKTHUECKUX 3aHATUI U CAMOCTOSATENBHOM PabOThI CTYCHTOB 110 HAIIPABJICHUIO
MOATOTOBKH (CHENUATBHOCTH) « DKOHOMHYECKasi 0€30IaCHOCTBY a TaKXkKe /Uil CTYJCHTOB IPyTuX
SKOHOMHYECKHX HampasJeHuid, cocT. Abamesa O. B. - bkesck: , 2016. - Pexxum noctyna:
http://portal.izhgsha.ru/index.php?q=docs&download=1&id=19848

10. Ilepeyenn pecypcoB HHGOPMANMOHHO-TEJTEKOMMYHUKAIIMOHHO ceT UHTepHeT
1. http://elib.izhgsha.ru/ - 9BC ®I'BOY BO Nxesckas [CXA
2. http://lib.rucont.ru - 9bC «PykoHT»
3. http://www.consultant.ru/ - CipaBouno-mipaBoBasi cuctema «Koncynsrantllmocy

11. Metoguyeckne ykazanusi 00y4armuMcs 0 OCBOCHUIO TMCHUILTAHBI (MOILYJIA)
[lepen m3yueHuEM NUCUUIUIMHBI CTYJEHTY HEOOXOAMMO O3HAKOMHUTHCS € pabouell mporpammoi
JTUCHUILTUHBL, U3YYUTh IEPEUeHb PEKOMEHIyeMOH JTUTepaTyphl, IPUBEICHHON B paboueil mporpamme
TUCUMIUTUHBL. J{1s1 3¢ (deKTHBHOTO OCBOGHMS AMCLUUIUIMHBI PEKOMEHAYETCSl IMOCelaTh BCE BUIBI
3aHATUNA B COOTBETCTBUHU C PACIHCAHHWEM M BBINOIHITH BCE JIOMAIHUE 3a/laHUsl B YCTaHOBJICHHbBIE
MperojaBarTesieM CpokUu. B ciydae mporycka 3aHsATH MO yBaXUTEIbHBIM IMPUYMHAM, HEOOXOIUMO
MOJIyYUTh y MIPEeTnoaBaTelis HHANBUYalbHOE 3aJjaHKe 10 MporyieHHol Teme. [lomyuenHbie 3HaHUS
U YMEHHS B IPOLECCE OCBOCHUS IUCUUIUIMHBI CTYICHTY PEKOMEHIYETCs] MPUMEHSTH JJIs pelIeHUs
3ajad, He o00s3aTeNbHO CBA3aHHBIX C MPOTpaMMON JTUCHUIUIMHBI. BraneHue KoMIeTEHIUSIMHU
JTUCLUILTMHBL B TIOJTHOM Mepe OyleT moATBepKaaTbes BamyM yMeHneM CTaBUTh KOHKPETHBIE 33]1auH,
BBISIBJISITH CYIIECTBYIOLIME IPOOJIEMBI, peliaTh UX U MPUHUMATh Ha OCHOBE MOJyUYEHHBIX PE3yIbTaTOB
onTuMaibHble pemieHus. OCHOBHBIMM BHAAMM YYEOHBIX 3aHATHH A1 CTYACHTOB IO Yy4eOHOMH
TUCHMIUIMHE  SABISIOTCA: 3aHATUS  JIGKIMOHHOTO THMA, 3aHSATHUS CEMHUHApCKOro TUIMA U
camMocCTosiITelIbHas paboTa CTyJAEHTOB.

Dopmbl pabOTHI

Metoauueckue yKa3aHus sl 00y4aronuxcs

JIeKIIMOHHEBIE 3aHATUS

Pabota Ha eK1uu SBISETCS OUCHb BaXKHBIM BHJIOM AEATEIbHOCTH IS
U3yUYCHMS JUCLUIUIMHBL, T.K. HA JIEKIIUU IPOUCXOAUT HE TOJIBKO COOOIIEHUE
HOBBIX 3HaHH, HO ¥ CUCTEMaTH3alMsl U 0000IeHNe HAKOIUIEHHBIX 3HAHUH,
(opMHpOBaHUE HA MX OCHOBE WACHHBIX B3IVIJI0B, yOSIKICHNUH,
MHUPOBO33PEHUS, pa3BUTHE [T03HABATENILHBIX U NPOPECCHOHAIBHBIX
UHTEPECOB.

Kparkue 3anucu nexuuii (KOHCTIEKTUPOBAHKE) IOMOTAET YCBOUTH Marepuall.
Hanncanue KoHCTIEKTa JIEKLIUI: KPAaTKO, CXEMaTUYHO, MTOCIIEI0BATEIbHO
(UKCHPOBAaTH OCHOBHBIE MOJIOKEHUS, BEIBOABI, (POPMYITHPOBKH, 0000IIECHNUS;
1oMeuaTh Ba)KHbIE MBICIIH, BBIJICJIATH KITIOYEBBIE CIIOBA, TEPMUHBL. KOHCTIEKT
JydIle MOoIpa3IeNaTh Ha MyHKTHI, naparpadsl, cCOOI0aas KPaCHYIO CTPOKY.
[IpuHIIMNIaNBHBIE MECTa, ONpeAeNeHHs, (POPMYIIBI CIEAYET COPOBOXKIATH
3aMEUaHUSIMH: «BaXKHO», «0CO00 BaXKHO», «XOPOIIIO 3aIIOMHUTHY U T.II.
[IpocnymuBanue 1 3aKMCh JEKIIMA MOXKHO MPOU3BOAUTH MPH TOMOIIN
COBPEMEHHBIX YCTPOIHCTB (AUKTO(OH, HOyTOYK, HETOYK H T.II.).
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Paboras HaJ KOHCTIEKTOM JISKIIHA, BCET/Ia CIEAYET UCIIOIb30BaTh HE TOJILKO
y4eOHUK, HO U Ty JINTEPATYPy, KOTOPYIO TOTIOTHUTEIHLHO PEKOMEHI0OBAT
JIEKTOP, B TOM YKCJIE HOPMATUBHO-IIPABOBBIE AKThl COOTBETCTBYIOLIEN
HarpaBieHHOCTHU. [1o pe3ynbraTram paboThl ¢ KOHCIIEKTOM JICKIIUH CIEAYET
0003HAYUTH BOMPOCHI, TEPMUHBI, MAaT€PUaII, KOTOPBI BBHI3BIBAIOT TPYAHOCTH,
MIOMETUTH U MONBITATHCS HANTH OTBET B PEKOMEHyEMOM uTeparype. Ecinu
CaMOCTOSITENILHO HE yaeTcsi pa300parhbcsi B MaTepuaie, Heo0X0IuMo
chopMynupoBaTh BOMPOC U 3a7aTh MPETOIABATENI0 Ha KOHCYIbTAINN, Ha
3aHATHU CEMUHAPCKOTO TUIA.

JleximoHHBIN MaTepuan sSBisieTcst 0a30BbIM, C KOTOPOTO HEOOXOAMMO HayaTh
OCBOEHHE COOTBETCTBYIOILETO pa3/ena Ui TEMBI.

JlabopartopHbie
3aHSATHUS

[Tpu MOATOTOBKE K 3aHATHUSIM U BBHIIOJHEHUH 3a/IaHUN CTYJEHTaM ClIeAyeT
UCIIOJIb30BaTh JUTEPATYPy U3 PEKOMEHJOBAHHOT'O CIIMCKA, a TAKKe
PYKOBOJCTBOBATHCS YKa3aHUSAMHU U PEKOMEHAAIMUSIMHU MTPETNOAaBaTesl.
[Tepen xaxabIM 3aHATHEM CTYACHT U3Yy4aeT IUIAH 3aHATHUS C IEPEUYHEM TEM U
BOIIPOCOB, CIIUCKOM JIMTEPATYPhl U JOMAIIHUM 33JaHUEM 10 BBIHECEHHOMY
Ha 3aHITHE MaTepuay.

CTyneHTy peKOMEHTyeTCs CIIeNYOIasl CXeMa TOATOTOBKH K 3aHSTHIO
BBITTOJTHEHHUIO IOMAIITHUX 33 JaHHM:

- MPOpabOTaTh KOHCIIEKT JICKITHIA;

- MPOAHANIU3UPOBATE JIUTEPATYPY, PEKOMEHIOBAHHYIO M0 U3y4aeMOMY
pasneny (MoayIwo);

- U3YYHTh PEIICHUS TUTIOBBIX 3a/1a4 (TP HAJHYUN);

- peIIUTh 3aIaHHbBIC IOMAITHUE 3a/IaHUS;

- IpU 3aTPyTHEHUSIX CHOPMYTUPOBATH BOMPOCHI K MPEIOJaBATEIIIO.

B koOHIIE Ka)KI0TO0 3aHATHUS THIIA CTYACHTHI MOJTYYalOT «IOMAITHEE 3aIaHUC)
JUTSL 3aKpeTUICHHsI TPOIIGHHOTO MaTepuaia. JloManiHue 3a1anus
HEOOXOIMMO BBITTOIHATH K KOKAOMY 3aHATHIO. CJI0XKHBIE BOIIPOCH MOXKHO
BBIHECTH Ha OOCYKIICHHE Ha 3aHSITUN CEMHHAPCKOTO THITA M Ha
WH/IMBUIyaJIbHbIC KOHCYIIBTAIINH.

CamMmocTogTeabHas
pabora

CamocrosTenbHast paboTa CTyJEHTOB SIBJISETCS COCTAaBHOM YacCThIO UX
y4eOHOM pabOThl U UMEET LEIBIO 3aKpeIICHNE U YIITyOJIeHUE TTOTyISHHBIX
3HAHWI, YMEHUU W HABBIKOB, TIOUCK ¥ IPUOOPETCHNE HOBBIX 3HAHUM.
CamocrosTenbHas padoTa CTyIEHTOB BKJIIOUAeT B ce0s OCBOCHHE
TEOPETUYECKOTO MaTepHalia Ha OCHOBE JICKIUH, PEKOMEHIyeMOM
JUTEPATYPHI; OATOTOBKY K 3aHATUSM CEMHUHAPCKOTO THIIA B
UH/IMBUYaJIbHOM U TPYyHIIOBOM pexume. COBETHI 110 CaMOCTOSITEIbHOM
paboTe ¢ TOYKHM 3pEHUs HCTIONB30BAHUS JIUTEPATYPbI, BDEMEHH, [ITyOHHbI
pOpabOTKH TEMBI U JIP., @ TAK)KE KOHTPOJIb 3a JeSITEIbHOCTBIO CTYACHTA
OCYILECTBIIIETCS BO BPEMS 3aHATHUM.

Llenbro npenogasarens ABISIETCS CTUMYJIUPOBAHUE CAMOCTOSATEIIBHOTO,
yoIyOnEHHOTO U3yUYeHUS MaTepralia Kypca, XOpoIIo CTPYKTYpPUPOBAHHOE,
MOCJIEA0BATEIBHOE U3JI0KEHUE TEOPUH HA 3aHATHUAX JIEKIIMOHHOTO TUIIA,
0TpabOTKa HABBIKOB PELICHHMS 33/1a4 U CUCTEMHOTO aHalln3a CUTYyallui Ha
3aHATHAX CEMUHAPCKOTO TUIA, KOHTPOJIb 3HAHUM CTYIECHTOB.

Eciu caMoCTOsTENbHO HE yIaIoCch pa3o0parkes B Marepuae,
chopMynupyiiTe BOnpoCckl 1 00paTuTeCh Ha TEKYIIEH KOHCYIBTAIIUN WK Ha
OnmvpKaifIeit IeKIMK 3a MTOMOIIIBIO K TIPETIo1aBaTelNto.

[ToMmuMO caMOCTOATENBHOTO U3yUYE€HHSI MATEPUAJIOB 110 TEMaM K
CaMOCTOSITENIbHOM paboTe 00ydaromuXcsi OTHOCUTCS MOJATOTOBKA K
MPaKTUYECKUM 3aHATHSIM, 110 PE3yJabTaTaM KOTOPOM MPEICTABISETCS OTYET
MIPETIO/IaBaTelIIo0 U MPOXOTUT cobeceioBaHHeE.
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IIpu caMOCTOATENBHON TOATOTOBKE K IIPAKTUYECKOMY 3aHATHIO
oOyyaromuiics:

- OPraHu3yeT CBOIO AESTEIbHOCTh B COOTBETCTBUU C METOINYECKUM
PYKOBOJZICTBOM T10 BBIITOJTHEHUIO MPAKTUYECKHUX padoT;

- M3y4aeT UH(OPMALMOHHbIE MAaTEPHAIIBL;

- IOJATrOTaBIMBAET U OPOPMIISIET MaTepPHAJIbl IPAKTUYECKUX paboT B
COOTBETCTBUM C TPEOOBAHHUSIMH.

B pesynbrare BBINOIHEHUS BUJIOB CAMOCTOSITENbHOM pabOThI IPOUCXOAUT
(opMHpOBaHUE KOMIIETEHLIUH, YKa3aHHBIX B pabouell MporpaMmsl
JTUCITUATITUHBI (MOTYJIA).

[IpakTnueckue
3aHSATUS

@opMbl OpraHU3alK MPAKTUUECKUX 3aHATHI OMPEIeIIOTCs B
COOTBETCTBHUH CO CIIEIM(PUICCKUMH 0COOCHHOCTAMHU yUeOHOH TUCIIUTUIMHBI
U 1ensaMu o0yueHus. IMu MOTyT OBbITh: BBITIOJTHEHUE YIIPAKHEHUH, pelIeHre
TUIOBBIX 33/1a4, PEIICHNE CUTYallMOHHBIX 3a7a4, 3aHITHS 110
MOJICIIUPOBAHUIO PEAbHBIX YCIOBUM, I€JI0OBbIE UTPBI, UTPOBOE
MPOEKTHPOBAHNE, UMUTAIIMOHHBIE 3aHATHS, BbIC3/IHbIC 3aHATHS B
opraHu3anuu (MpearnpusIThs ), 3aHATUA-KOHKYPCHI U T.14. [Ipu ycTHOM
BBICTYIUICHUU IO KOHTPOJIbHBIM BOIIPOCAM CEMUHAPCKOT0 3aHATHUS CTYACHT
JIOJDKEH M3J1arath (He YMTaTh) MaTepHal BBICTYIUICHHS CBOOOIHO.
Heo0xoammo KOHIIEHTPUPOBATh CBOE€ BHUMAHUE HA TOM, YTO BBICTYIIJICHHUE
JOJHKHO OBITH 0OpAIEHO K ayIuTOPUH, a HE K IIPETo1aBaTelio, T.K. 3TO
3HAYUMBIN acTIeKT (POPMHUPYEMBIX KOMITCTCHITHA.

[To oKOHYaHUH CEMUHAPCKOTO 3aHATUS 00yJaIOLIEeMyCsl CIIeTyeT IIOBTOPUTh
BbIBO/IbI, ITOJIYYCHHBIC HA CCMUHAPC, MIPOCIICANB JIOTUKY UX TOCTPOCHUA,
OTMETUB TIOJIOKEHHUSI, JISKAIUE B X OCHOBE. J[J1s1 3TOTO 00y4aromeMycs B
TCUCHUC CCMHHApa CJICAYCT ACJIaTh TOMCTKHU. bonee TOrO, B CJiy4uac
HETOYHOCTEH ¥ (MJIM) HEMOHUMAaHUS KaKoro-1r00 BOIIpoca MPOMIEHHOTO
Marepuaia oOyJaromemycs clieayeT 00paTuThes K MPernogaBaTelto s
HOJTY4YEHHUsI HEOOXOMMOM KOHCYIBTAIIMH U Pa3bsICHEHUSI BOSHUKILICH
CUTYyaLUH.

[Ipu moaroToBKE K 3aHATUSAM CTYIAEHTaM CIIEAYET UCIIOIb30BaTh JIUTEPATYPY
U3 PEKOMEHIOBAHHOTO CITHCKA, a TAK)KE PyKOBOJICTBOBATHCS YKa3aHUSIMU U
PCKOMCHAAUAMU ITPCIIOAaBaTCIIA.

[Tepen xakabIM 3aHATHEM CTYACHT M3y4YaeT IUIaH 3aHATHUS C TIEPEYHEM TEM U
BOMPOCOB, CIIMUCKOM JIUTEPATyphl U JOMAITHUM 33/1aHUEM IO BHIHECEHHOMY
HAa 3aHATUE MaTepuay.

CryneHTy peKOMEHAYEeTCs CIIEAYIONIasi CXeMa IMOATOTOBKY K 3aHSATHIO U
BBITIOJTHEHUIO JOMAIIITHUX 33.I[aHI/I1>'II

- MpopadboTaTh KOHCTIEKT JIEKIIUN;

- IPOAHANIU3UPOBATH JINTEPATYPY, PEKOMEHIOBAaHHYIO 110 H3y4YaeMOMY
pazneny (MOAyI0);

- U3YYHTb PEIICHUs TUIOBBIX 3a/1a4 (IIPU HAJIUYUN);

- peluTh 3aJJaHHbIE JOMAIIIHUE 3aJaHus;

- TIpU 3aTPyAHEHUSIX CHOPMYIUPOBATH BOMPOCHI K MPENOJaBaTEIIIO.

B KOHIIE KaK10T0 3aHATHS CTYAEHTHI II01y4aroT «IOMAaIIHee 3aJaHue» AJIs
3aKpeIuIeHus MPOKUACHHOro Marepuaia. Jlomanaue 3aaanus HeoOX0uMO
BBITOJIHATH K KaKJIOMY 3aHATHIO. CII0KHBIE BOIIPOCHI MOYKHO BBIHECTH Ha
o0CyXJIeHHE Ha 3aHATUU WM Ha UHAWBUIYaIbHbIE KOHCYJIBTAIINN.

Onncanue BO3MOKHOCTEH M3y4YeHHsI AUCUUIIMHBI JuiaMu ¢ OB3 u uaBaanaamu
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OOyyaromuMmcsi ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSMHU 3JIOPOBbsSI NPEIOCTABIAIOTCS CIICLUANIbHBIC
y4eOHMKH, YdeOHBIC MMOCOOHS M TUAAKTUYECKHE MaTepuaibl, CIelHaIbHble TEXHUUYECKUE CPENCTBa
0o0y4eHHUs! KOJUICKTUBHOTO M HMHIUBUAYaJLHOTO MOJb30BAaHUS, YCIYI'M acCHUCTEHTa (TIOMOIIHUKA),
OKa3bIBaIOIIEro  OOyYaromMMCsl HEOOXOMUMYI0 TEXHHYECKYI0 TOMOIIb, a TaKXkKe YCIyrd
CYpPIOIIEPEBOTUMKOB U TU(IOCYPAONIEPEBOTIUKOB.

OcBoeHHe IUCHUIUIMHBI (MOXYJs) OOYYalOUIMMUCSA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBbS
MOXeET OBITh OPraHU30BaHO COBMECTHO C JPYTUMH 00yUarOIIUMUCS, a TaK K€ B OTJCIIbHBIX TPYTIaXx.
OcBoeHHe IUCHUIUIMHBI (MOXYJs) OOYYaIOUIMMUCSA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBbS
OCYILIECTBIACTCS C YYETOM OCOOEHHOCTEH MCUXO(U3UYECKOTO PAa3BUTHS, WHIUBHIYaJIbHBIX
BO3MOXKHOCTEM U COCTOSIHUS 310POBbSL.

B nensx noctynmHoCTH mofydeHus BBICIIEro 00pa3oBaHus o 00pa30BaTeIbHON MPOrpaMMe JIMIAMHU €
OrpaHUYEHHBIMU BO3MOXKHOCTSIMH 3/I0POBbSI TPU OCBOCHUH JTUCHUILUIUHBI (MOIyJIs1) 0OecTiednBaeTcs:
1) aig aui ¢ orpaHUYEHHBIMUA BO3MOXKHOCTSIMH 3/I0POBBS IO 3PEHUIO:

- IPUCYTCTBUE ACCHUCTEHTA, OKA3BIBAIOIINI CTYIEHTY HEOOXOAUMYIO TEXHHYECKYIO0 TIOMOIIb C y4ETOM
WHAVNBUAYATBHBIX OCOOCHHOCTEH (TmoMoraeT 3aHsATh pabouee MecTo, MEepPEeIBHUraThCsl, MPOYUTATh H
oopMHTH 3a/1aHKE, B TOM YUCIIC, 3aMMCHIBAsI IO/l JUKTOBKY),

- THCBbMEHHBIE 3aJaHUsl, a TaKXKEe MHCTPYKIMH O TOpPSJKE HUX BBIIOIHEHUS OQOPMIISIIOTCS
YBEJIMUYEHHBIM HIPU(TOM,

- cHenuaibHble YUYeOHUKH, YUCOHBIC MOCOOUS W TUIAKTUYECKHE MaTepHalibl (MMEIONINe KpPYITHBIN
mpudT WK aynuodaiie),

- MHAUMBHIYaJIbHOE paBHOMEPHOE ocBeleHue He MeHee 300 ok,

- mpu HEOOXOAUMOCTHU CTYACHTY JJsi BBIMOTHEHHUS 3a/JaHUs TPENOCTABISICTCS YBEITUYHMBAIOIICE
YCTPOUCTBO;

2) Uit IUI] ¢ OTPAaHUYEHHBIMHA BO3MOXKHOCTSIMH 3I0POBBS IO CITYXY:

- IPUCYTCTBHE aCCHUCTEHTA, OKA3bIBAIOLINII CTYIEHTY HEOOXOAUMYIO TEXHHUECKYIO TIOMOILb C y4ETOM
MHAUBUAYAIbHBIX OCOOCHHOCTEH (1momMoraeT 3aHsATh pabouee MecTo, MepelBUraThCs, MPOYUTATh U
oOopMHTH 3a/1aHKE, B TOM YHUCIIE, 3aMIUCHIBAsI 1O/ JUKTOBKY),

- ol0ecreynBaeTcsl HANIWYHE 3BYKOYCHJIMBAIOLICH anmaparypbl KOJUIEKTUBHOTO IOJIb30BaHUS, NpHU
HEOOXOIMMOCTH oOyyaromemycs IIPEOCTABIISIETCS 3BYKOYCHJIMBAIOLIast anmaparypa
MHAVBUAYAIBHOIO MOJIb30BAHMS,

- oOecrieunBaeTCs HalIeKaIlMMU 3BYKOBBIMH CPECTBAMU BOCIIPOU3BEACHUS HHPOPMALNH;

3) s M ¢ OTPaHUYEHHBIMM  BO3MOXKHOCTSAMHU  3[0pOBBbS, HMEIOUIMX  HapyLICHUs
OIIOPHO-ABUraTEIBHOTO armapara (B TOM YHCIE C TSKEIbIMUA HApyIICHUSIMUA TBUTATEIBHBIX (QYHKITHI
BEPXHUX KOHEUHOCTEHN U OTCYTCTBUEM BEPXHUX KOHEUHOCTEM):

- NUCBMEHHBIC 3aJaHMs BBINOJIHAIOTCA Ha KOMIIBIOTEPE CO CIIEHHAIU3UPOBAHHBIM ITPOrPaMMHBIM
o0ecriedeHneM WU HaJMKTOBBIBAIOTCS ACCUCTEHTY;

- 10 XKEJIaHUIO0 00yYaroIlerocs 3alaHusl MOTYT BBIIIOIHATHLCS B YCTHOH (popme.

12. Ilepeyenb MHPOPMAITMOHHBIX TEXHOJIOTHH
WHpopMamoHHbIe TEXHOJIOTMU PeaTH3aliy JUCHUIUINHBI BKIIOUAIOT

12.1 IIporpaMmMHoe odecriedeHue
1. bazoBsrii maket nporpamMm Microsoft Office (Word, Excel, PowerPoint). Microsoft Office Standard
2016. beccpounas nuuensus. Jloroop Ne79-'K/16 ot 11.05.2016. Microsoft Office Standard 2013.
beccpounas nunensus. Jorosop Ne0313100010014000038-0010456-01 ot 11.08.2014. Microsoft
Office Standard 2013. Beccpounas nunensus. JJoroBop Ne26 ot 19.12.2013. Microsoft Office
Professional Plus 2010. Beccpounas nunensus. oroBop Nel06-T'K ot 21.11.2011. P7-Odwuc.
Horosop Nel73-I'K/19 ot 12.11.2019 .
2. Paint. I'paduueckuii pemaktop B coctaBe Microsoft Windows. Tloanucka Ha 3 roga. JloroBop Ne
9-bJ1/19 ot 07.02.2019. IMocneansist JOCTYITHASI BEPCHSI IPOTPAMMBI.

12.2 CoBpemeHHble mnpodeccuoHabHbIe 0a3bl [JaHHBIX W HH(OPMaINMOHHBbIE
CIIPaBOYHbIE CHCTEMbI
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1. MadopmanmroHHO-CIIpaBoOYHAs cHcTeMa (CIpaBOYHO-TIpaBoBasi cucTema) «KOHCYTBTaHT TUTOCH.
Cormamenne Ne HKIT2016/JICB 003 or 11.01.2016 s wucmonb30BaHUS B yYEOHBIX IIEIISAX
O6eccpounoe. OOHOBsIETCsT peryaspHo. JIMIeH3uss Ha BCe KOMIBIOTEPHI, UCIIONIb3yeMble B Y4eOHOM
rpoiiecce.

13. MarepuajibHO-TEXHHYECKOE o0ecneyeHue TUCIUITHHBI(MOILYJIs)

OcHaleHue ayauTopuii

1. YyeOnas ayquropusi /Ui IPOBEACHUS 3aHATUH JEKIIMOHHOTO ¥ CEMHHAPCKOTO THIIA, TPYIIOBBIX
MHAVBUAYAJIbHBIX KOHCYJIbTALUH, TEKYIIErO KOHTPOJIS U MPOMEXYTOUYHOM arrecTaluu. AyIauTopus,
YKOMILICKTOBAaHHAS CIHECIHMAIU3UPOBAHHOM MeOeIbl0 M TEXHHYECKHMMH CpPEIACTBaMHU OOydeHUs,
CIy’KalllUMU JUISL TIPEICTaBIeHUA y4yeOHOM WHGpOpMauuu OOJBIIOW ayJUTOPUH, KOMIBIOTEpaAMH C
HEOOXOIMMBIM TPOTPaMMHBIM OOeclieueHHEeM, BBIXOJJIOM B «MHTEpHET» M KOPIOPATHBHYIO CETh
YHUBEPCUTETA

2. YuebHas aymuTOpHs Ul IPOBEACHUS 3aHATUHN JIEKIMOHHOTO U CEMHHAPCKOTO THUIIA, FPYIIOBBIX U
WHIUBHUIyalIbHBIX  KOHCYJbTAallM{, TEKYIIEro KOHTPOJAsSs W  IPOMEKYTOYHOW  aTTeCTalHH
(mpakTUYeCKUX 3aHATUH). AyAUTOpHUSA, YKOMIUIEKTOBAaHHAs CHEIHAIM3HPOBAHHON MeOenpio |
TEXHUYECKHUMH CpEJICTBAaMU OOYyUEHHs, CIYKAaIUMHU s TpeAcTaBieHus y4deOHOH wuHpopmanuu
OOJBIION ayTUTOPUHU, KOMIBIOTEPAMU C HEOOXOAMMBIM MPOrPAaMMHBIM OOECHeYeHUEM, BBIXOIOM B
«/HTEpHET» U KOPIIOPATUBHYIO CETh YHUBEPCUTETA

4. TlomemnieHne Al caMOCTOATENbHON paloThl.IloMerienne ocHaIEHO KOMIBIOTEPHOM TEeXHHUKOM ¢
BO3MO)KHOCTBIO TIOJKIIIOUEHUs] K ceTH VHTepHeT M oOecreueHHeM [JOCTyNna B 3JIEKTPOHHYIO
MH(POPMALIMOHHO-00pa30BaTEIbHYIO CPEAy OpraHU3alHH.

5. [omernenus a1 XpaHeHUsT U TPO(PHIIAKTHIECKOTO 00CITy)KHBaHUS y4eOHOTO 000pY/I0BaHUSI.
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