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1. Heab u 3aga4u M3yYeHUs AUCHUIIIMHBI

Lenb M3ydeHUs] AUCLUILUIMHBI - OCBOEHHE TEOPETHUECKHUX OCHOB MH(POPMATHKH, HU3yUEHHUE
nporecca cOopa, mepenaud, oOpaOOTKM W HAKOIUIEHUS WH(POPMALUHU, NPUOOPETECHHE HABBIKOB
UCTIOJIb30BaHMsI COBPEMEHHBIX KOMITBIOTEPOB M MPOTPAMMHBIX CPEICTB JUIsl PEIICHHS KOHKPETHBIX
3aj1a4 1o MpoQuIIio.

3a1auu TUCIMITIIHHBIL:
- U3y4eHHe OCHOB UH(POPMATHUKH;
- 03HAKOMJIEHHE C apXUTEKTYpPOH, TEXHUKO-IKCIUTyaTaIl[HOHHBIMHU XapaKTEPUCTHKAMHU, TIPOTPAMMHBIM
o0ecrne4eHneM KOMITbIOTEPOB;
- OBIIQ/ICHUE MPAKTHYECKUMH HaBbIKAMH PaOOTHI Ha KOMITBIOTEPAX;
- IPUOOPETEHUE HABBIKOB pabOThI ¢ TEKCTOBBIMM U Ipa)UUECKUMM PENAKTOPAMH, IEKTPOHHBIMU
TaOJIUIIAMU.

2. Mecto nucunmiimabl B ctpykrype OOII BO
Jucrunmaa «MHpOpMaTHKa» OTHOCUTCS K 0a30BOM YacTH y4eOHOTO TUTaHa.
JlucuumuinHa u3ydaeTcst Ha 2 Kypce, B 4 cemecTpe.

OcBOeHHE OUCIUIUINHEI «ndopmarukay gBISETCS HEOOXOAMMOW OCHOBOW  JIs
MOCJIEAYIONIETO N3YUCHUS JUCITUTUTHH (TPAKTHK):

[{upoBble TEXHOJIOTUU B JIECHOM JIEJIE.

B mnpomecce u3yueHHMs AMCUMIUIMHBI CTYAGHT TOTOBUTCA K BHAAaM MpodeccuoHaIbHON
JESITeIbHOCTH U pelIeHUI0 npodeccuoHandbHbIX 3aaa4, npeaycMoTpeHHbx PI'OC BO u yyeOHBIM
IIJIAHOM.

3. TpeGoBaHus K pe3yjbTaTaM OCBOCHUSI JUCHHUIIMHBI
[Tporecc n3yueHus! TUCIMILIMHBI HAllPaBJIeH Ha (hOpMUpOBaHUE KOMITCTEHIIHIA:

- OIIK-1 Cnoco0eH pemats THIOBbIE 32124 NPO()eCCHOHAJIBLHOM 1eATeJbHOCTH HA OCHOBE
3HAHUHI OCHOBHBIX 3aKOHOB MAaTeMAaTHYeCKHX M eCTeCTBEHHbIX HAyK ¢ IpPpHMEHeHHeM
HH(OPMANMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHI;

3HaHUSA, YMEHHs, HaBBIKM, (GOpMHUpyEeMble IO KOMIIETEHIIMM B paMKax AUCUUIUIMHBI, U
MHANKATOPbI OCBOEHUS KOMIIETEHITHH

CTyneHT N0KEeH 3HATh:
yCTPOICTBA, HA3HAYCHUE, IPUHIIUI PA0OTHI M XapaKTEPUCTUKH allapaTHBIX CPEICTB MEPCOHATHHBIX
KOMITBIOTEPOB

CTyneHT A0KEH YMETh:
3¢ (HEKTUBHO UCTIOIB30BaTh BOBMOKHOCTH COBpeMeHHBIX 1K

CTyneHT JOKEH BIIaJIeTh HABBIKAMH:

HaBBIKAMU Pa0OTHl Ha MEPCOHAIBFHOM KOMITBIOTEPE; BJIaJeTh OCHOBAMH aBTOMATHM3AllUU PEIICHUS
npodeCcCHOHATBHBIX 3a]1a4

- OIIK-7 CnocofeH mnOHMMATh NPUHIUNBI PadOTHI COBPEMEHHBIX HMH(OPMALMOHHBIX
TeXHOJIOTHI U MCIOJIb30BATh UX /JIsl pelleHusl 3a1a4 NpodeccHoHaIbHOI 1esiTeIbHOCTH.

3HaHUSA, YMEHHs, HaBBIKM, (OpMHUpyEeMble [0 KOMIIETEHIIMM B paMKaxX JAUCUUIUIMHBI, U
MHANKATOPbI OCBOEHUS KOMIIETEHITHH

CTyneHT N0KEeH 3HATh:
CrniocobeH moHUMAaTh MPUHIMITEL Pa0OTHl COBPEMEHHBIX HHPOPMAITMOHHBIX TEXHOIOTHA.
CTyneHT A0KEH YMETh:
Hcnonb3yeT coBpeMeHHbIe HHPOPMAIIMOHHBIE TEXHOJIOTHH JUIsl pEIIeHus 3a7a4 IpoQeccCuOHaTbHON
ACATCIIBHOCTHU.
CTYI[CHT JOJIDKCH BJIAJACTh HABBIKAMMU:
Pemaer 3amaun npodeccuoHaabHOM NeSITEIBHOCTH.

- YK-1 CnocoGeH ocymiecTBJSITh NMOMCK, KPUTHYECKHH AHAJIM3 M CHHTe3 HMHpoOpMaunmu,
NPUMEHSATH CHCTEMHBII MOAXO0/ /ISl pellleHHs MOCTABJIEHHbIX 32124



3HaHUs, YMEHMSA, HaBBIKM, (OpPMHUpPyEeMble 110 KOMIIETCHIIMM B paMKaxX JUCLUUIUIMHBL, U
WHJUKATOPbI OCBOCHUS KOMIIETCHIIUI

CTyneHT A0KEH 3HaTh:
3HAaTh OCHOBHBIE TIOHATUS TEOpUM HWHGPOPMATUKH, ammapaTHOE M IporpaMMHoe oOecrieueHue
MEePCOHATBHOIO KOMIBIOTEPA

CTyneHT JOKeH YMETh:
pabotarb ¢ OOBEKTaMU OMEPANMOHHOW CHCTEMBI, MPOCMATPHUBATh, CO37aBaTh, PETAKTHPOBATH,
MIPOU3BOANTH PACUETHI, COXPAHSTH 3aIMCH B TEKCTOBOM PENAKTOPE, MIEKTPOHHBIX Tabnuiax u 6azax
JAHHBIX, PEIIaTh MPOCThIC JOTUYECKUE 3a7a4dH, CO37aBaTb MOJEIHM pEIICHHS Y4eOHBIX 3amad U
peann30BBIBATh HX HA KOMIIBIOTEPE

CTymeHT JOMKEH BIIaJIeTh HABBIKAMH:
HaBbIKaMU pa0OThl Ha MEPCOHAILHOM KOMIbIOTEpPE, BIaJleTh OCHOBAMU aBTOMATH3allUU PELICHUS
npodeCcCHOHATBHBIX 3a/1a4

4. O0beM JMCHUIIMHBI M BH/AbI y4eOHOI padoTsl (04Hast popMma o0yueHust)

Bcero UYerepTsl
Bun yue6HO# paboTh 4acoB i cemecTp
KonTakTHas pa6ora (Bcero) 48 48
JlaGoparopHbie 3aHATHS 32 32
JIeKIIMOHHBIE 3aHATUA 16 16
CamocrosiTenbHast pabdora (Bcero) 60 60
Buabl npomMe:xyTOUHON aTTecTAlUM
3auer +
O01masi Tpy10eMKOCTb 4aChl 108 108
Oo01masi Tpy10eMKOCTh 3a4eTHbIEe
eIUHMbI 3 3

O0beM JUCUMILIMHBI M BUIBI Y4eOHOH padoThl (3a0uHasi Gpopma 00ydeHus )

Bcero Bropoit  |Tperuii
By yuebno# paboTsr 4acoB ceMecTp |cemecTp
KonTakTHas padora (Bcero) 10 4 6
JIeKIIMOHHBIE 3aHATUA 4 4
JlaGoparopHbie 3aHATHS 6 6
CamocTrosiTesibHast padoTa (Bcero) 94 32 62
Buabl npoMe:KyTOYHON aTTeCTALUM 4 4
3auer 4 4
O0mas Tpy10eMKOCTb 4achl 108 36 72
O0mas Tpy10eMKOCTh 3a4eTHbIE
eUHUIIBI 3 1 2

5. Conepxxanue 1M CUUILTHHBI

TemaTn4yeckoe JiaHupoBaHue (0UHOe 00yUeHHE)
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Paznea 1 BBenenne B muH(popMATHKY 18 4 21 12
[IpenmMer u 3a1a49¥ TUCIUTUTUHBI HHPOPMATUKH.
Tema 1 el o et (bop 6 2 4
Wndopmanus.
Tema 2 Apudmernueckrue ocHoBsl IBM. 12 2 2 8
IIporpammHubIe cpeacTBa 00padoTKU
Pazzen 2 Porp pel P 16| 2 6| 8
uHpopmMaumnu
Tema 3 Knaccuduxkarys nporpaMMHOTo o0ecrieueHusl. 6 2 4
Onepanuonnsie cuctembl. OCOOEHHOCTH
Tema 4 orepanroHHoi cuctembl Windows. D1eMeHThI 10 6 4
uHTepdeiica, paitnosas cucrema OC Windows.
Pa3znen 3 Texnnuyeckue cpeacrsa 00padoTku MHGOPMATUHN 12 8
Tema 5 Hcropus pa3sBUTHSA BBIYUCIUTEIBHON TEXHUKH, 6 4
nokonenus OBM, knaccudukanus IBM.
O6ume nmpuHIuns padotsl OBM (cxema pon
Tema 6 Helimana). ApXxuTekTypa nepcoHaIbHOTO 6 4
kommnbloTepa (I1K). CoctaB u Haznauenue [1K.
Paznen 4 IIpuxkaagHoe nporpaMmmMHoe odecrevyeHue 52 24| 24
HNHCcTpyMEHTapuid U TEXHOJIOTUH MOATOTOBKHU
Tema 7 pynertap a 22 10| 10
JOKYMEHTOB B TEKCTOBOM Tporieccope MS Word.
TexHOoJIOrHs MOATOTOBKH KOMITBIOTEPHBIX
Tema 8 oA DIOTED 6 2| 4
npesenrauniit B MS PowerPoint.
HNHcTpyMeHTapuii U TEXHOJIOTUH PELICHHUS 3a]1a4 B
Tema 9 pynertap P 8 24 12| 10
TabamuHOM npoueccope MS Excel.
Komnbrorepusie cetu. OCHOBBI
Pasznen S HH(OPMALMOHHOM M KOMIILIOTEPHOMI 10 8
0e3omacHOCTH
Knaccudukanus cereit. OcHOBBI HHGOPMAIIMOHHON
Tema 10 1 KOMITbIOTEPHOU Oe3onacHocTr. KoMmbroTepHbIe 10 8

BUPYCHI U aHTUBUPYCHBIE IPOTPAMMBI.

Coneprxkanue IMCHUILIMHBI (O4HOE 00yUeHHe)

Homep Tembl

Conepxxanue TeMbl

Tema 1

[Ipenmer u 3anaun uadopmaruku. [lonstiue nupopmanuu. Unpopmanus, naHHbe

u 3HaHusA. Buabl nungopmanuu. CoiictBa nnpopmanuu. Msmepenue

uHpopmarun. O01as XxapakTepuCTHKA MPOIIECCOB cOopa, nepenayu, 00padboTKu U
HakoruieHust uHpopmanuu. MHpopMaImoHHbIE TEXHOJIOTUH, UX COJECpPKAHUE

sBomonus. Mapopmaruzanus od1mecTsa.




Tema 2

[IpencraBnenne HHPOPMAITUH C TIOMOLIBIO CUCTEM CUHCICHUS. [103uIIMOHHbBIE U
HEIO3ULIMOHHBIE CUCTEMBI cuucieHus. llepeBoy uncel U3 OqHOU CUCTEMBI
CUHUCIICHUS B Ipyrue. ApudmMeTniecKre onepamnnun B IBOMYHON CHCTEME
CUMCIICHHUS.

Tema 3

[IoHsATHE CHCTEMHOIO, HHCTPYMEHTAJIBHOIO U IIPUKJIAJHOIO IIPOrPaMMHOIO
o0ecrieyeHns: Ha3HAYCHNUE, BO3MOXKHOCTH, CTPYyKTypa. O0m1ast XapaKTepucTuKa u
Ha3HAYEHUE BAXHEUIINX KJIACCOB IPUKIIAIHBIX IIPOTPAMM.

Tema 4

Haznauenue onepaionnslie cucteM. OyHKINN ONEpPaiMOHHBIX CUCTEM.
Omneparmonnas cuctema Windows. DnemenTtsl uatepderica OC Windows.
OcHoOBHBIE 31eMeHTHI Tpaduueckoro naTepderica. [I[puHIUIIBI OpraHu3anuun
cripaBouHO# cuctembl. CtanaaptHbie npuiiokeHus Windows. daitioBas
crpykrypa OC. Oneparnuu ¢ danaamu.

Tema 5

OcCHOBHBIE 3Tarnbl Pa3BUTHS HHHOPMATUKH U BIYUCITUTEIIBHON TEXHUKH.
Knaccudukanus 9BM 1o cnocodaM UCIIONB30BaHUs, TPOU3BOAUTEILHOCTH,
0COOCHHOCTAM apXUTeKTyphl. [lepconanbubie DBM: oTimunTeIbHBIC PU3HAKH,
knaccudukanus. [Tokonenus DBM.

Tema 6

O6mue npunnmnsl padotel DBM (cxema pon Heiimana). [TonsTHe apXUTEKTYPBI
OBM. BHyTpeHHUE yCTPONCTBA CUCTEMHOTO OJI0Ka, MX Ha3HAYEHUE, TIPUHIIUIT
paboThl U XapakTepucTUKu. COCTaB M Ha3HAYEHHE OCHOBHBIX KOMIIOHEHTOB
MaTE€pPUHCKON IIaThl. TUMBI U CTPYKTYpa MHUKPOIIPOLIECCOPOB. 3alIOMUHAIOIINE
YCTPOMCTBA: BUIBI, TPUHITUI paOOTHI, OCHOBHBIC XapaKTEPUCTHUKU. YCTPOHCTBA
BBOJIa-BbIBOJIA TAHHBIX, UX Pa3HOBUIHOCTH U OCHOBHBIE XapaKTEPUCTHUKHU.

Tema 7

TexcToBbIii porieccop Microsoft Word: Ha3HaueHHe 1 BBITOTHSAEMbIE (PyHKITHH.
OneMeHTH! HHTEpdelica TEKCTOBOTO Mporeccopa. TexHomorust Habopa TeKcTa.
[Tpumenenue ctuneit u mabdbmonoB. Pa3paborka u popmaTrpoBanue TabIuUIL.
BcraBka B TEKCTOBBII JOKYMEHT PUCYHKOB, JHarpaMM, Haamuce, aBTopuryp u
npyrux o0bekToB. Mi3MeHeHne CBOMCTB 00beKTOB. BeTaBka ornaBneHus.
Hywmeparus cTpanul, npoBepka NpaBoNUCaHUs, IPOCMOTP U pacreyaTka
JIOKYMEHTOB.

Tema 8

Cucrema npe3enranonHoi rpaduku Microsoft PowerPoint: HazHaueHue,
BO3MOXKHOCTH, HHTepPeiic. Texnonorus padotsl B cpene PowerPoint. Coznanue
CJIai0B Npe3eHTauui. BBoA U pegakTUpOBaHUE TEKCTa B CIAMAAX IIPE3CHTALUMN.
BcraBka B craiiibl 00beKTOB (PHCYHKOB, TaOJHII, AUArPaMM, OpPTraHU3alMOHHBIX
CXeM M T.I1.). BxiitoueHue B ciaiiipl aHMMauoHHbIX 3¢ ¢dektoB. Mcnons3oBanue
TUIEPCCHUIOK M YIIPABIISAIOMUX KHOIIOK.

Tema 9

Tabau4HBIN TTpoIIeCCop: BUIBI, HA3HAYCHHE, UHTEP(EC U OCHOBHBIE
BO3MOXKHOCTH. Paboyasi KHUTa U ee 2IeMeHThl. BolpaskeHus 1 onepauu.
CrniocoObI aipecanuu: abCOIOTHBIE U OTHOCUTEINbHBIE afipeca. IMeHa sueek u
nuamna3zoHoB. @opmarsl JaHHBIX. BBOI JaHHBIX, TOcaeAoBaTeIbHOCTEN. BBO
JTaHHBIX B slUeHKH quana3oHa. BcTpoeHHble PyHKINU, UX CHHTaKCUC U
TEXHOJIOTHS NTpUMeHeHHUsI. JlnarpaMmbl: TUIIBI, TOCTPOEHHE, OOBEKTHI U UX
CBOMCTBA, N3MEHEHHE CBOMCTB. BcTpoeHHBIC MaTeMaTHUeCKUe (DyHKITHH.
Bctpoennbie GyHKITMN TTO PEIISHUIO 3a7a4 CTAaTUCTHIECKOM 00pabOTKH.




Tema 10

[onsarue xommnbroTepHoii cetn. Knaccuukamus cereil: mokaabHbIE U IT00TbHBIE
cetu DBM. Cpenbl u kaHamsl epefaun AaHHbIX [IpoTOKOIIBI Iepenaun JaHHbIX.
Apxutexrypsl JIBC u ux ocobennoctu. [mobdansnas cets MuTepHet. PazButue
cetu MHTepHeT. DnemenThl cetu MHTEepHET. Buas! ycayr MHTepHET M nX
xapakrepuctuka. [IpoTokosnsl nepenaun gaHHbix MHTEpHET. CHCTEMBI agpecanyu
U uMeHoBaHue pecypcoB Uurepuer. [lonsTre 6e30macHOCTH HH(pOPMALIUH.
@DaKTophl U MOTEHLUAIBHBIE YTPO3bl 0€30MaCHOCTH HH(OpMAITHH.
Kondunennunansnas nuadopmanus. Kommepueckas taitHa. ['ocynapcTBeHHas
taitHa. OCHOBBI 3alIUTHI HH(GOPMALIUU U CBEICHUI, COCTABIISIOMINX
roCyAapCTBEHHYIO (KOM-MEpUECKy!0) TaiiHy. I[[paBoBble OCHOBBI 3aLIUTHI
uHpopmaruu. Metos! 3amuThl HHPopManuu. PU3NUEcKre U TEXHOIOTHUECKHE
cpezacTBa 3amuThl HHGopMari. KomnbroTepHbie BUPYCHI Kak (haKTOp yrpo3bl
6e30macHOCTH HH(POPMALINH, UX KJIaCCHU(HKALUsA, 0COOCHHOCTH U IIyTH
pacnpoctpanenusi. CocoObl 3alUTHI OT KOMITBIOTEPHBIX BUPYCOB.
AHTUBHpPYCHBIE TpOrpaMMbl. Mcrionb30BaHNEe aHTUBUPYCHBIX IIPO-IPAMM.
Bbezonacuocts nHopmarmu npu padote Ha [1K B aBTOHOMHOM pexxume. 3aniura
uH(pOpMaIuK 1pu paboTe B KOMITBIOTEPHBIX ceTsaX. ObecreueHne 3aiuThl
uH(opmarun rnpu padore B MIHTepHeTe.

TemaTnuyeckoe NJIAHUPOBAHUE (32049HOE 00yUeHHE)
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Bcero 104 4 6| 94
Paznen 1 Beenenue B uHGOPMATHKY 24 4 20
[TpenmeTt u 3a1a4u JUCHUILTUHBI HH()OPMATHKY.
Tema 1 bedt Aari et $op 6| 2 4
Nudopmarusi.
Tema 2 Apudmernaeckrne ocHOBEI DBM. 18 2 16
IIporpammHubIe cpeacTBa 00padoOTKH
Pasgen 2 pPorp pel P 12 12
HHpopmanuu
Tema 3 Knaccudukarus mporpaMMHOro obecrnedeHusl. 8 8
OneparmonHsie cucteMbl. OCOOCHHOCTH
Tema 4 onepanroHHoli cucteMbl Windows. DieMeHThI 4 4
uHTepderica, daitmonas cucrema OC Windows.
Pazgen 3 Texnnueckne cpeacrea 00padoTkn nHGopManun 8 8
Tena 5 Uctopus pa3BUTHS BEIYMCIUTEILHON TEXHUKH, 4 4
nokoseHust OBM, knaccuduxarus BM.
O6mue npunnunsl padotel O9BM (cxema ¢on
Tema 6 Hetlimana). ApXuTexkTypa nepcoHagIbHOTO 4 4
kommbioTepa (I1K). CoctaB u Haznauenue [1K.
Paznen 4 IIpuxknagHoe nporpaMMHoOe obecrnedeHue 44 6| 38
HNHcTpyMeHTapHil U TEXHOJIOTHUH MTOATOTOBKH
Tema 7 pyMerTap A 16 2| 14
JIOKyMEHTOB B TEKCTOBOM Tiporieccope MS Word.




Tema 8

TexXHONOoT s MOATOTOBKU KOMIIBIOTEPHBIX
npe3eHTanuii B MS PowerPoint.

Tema 9

HNHcTpymeHTapuil 1 TEXHOJIOTUM PELICHUS 3a/1a4 B

TabarmuHOM npoueccope MS Excel. 20 20

Paznen 5

Komnbrorepusie cetu. OCHOBBI
HH(POPMALMOHHOI U KOMIILIOTEPHOM 16 16
0e3omacHOCTH

Tema 10

Knaccudukanus cereit. OcHOBBI HH(GOPMAIIMOHHON
1 KOMIThIOTEPHOU Oe3onacHocTr. KoMmbroTepHbIe 16 16
BUPYCHI U aHTUBUPYCHBIE IPOTPAMMBI.

Ha npomexyTouHy!0 aTTecTanuio OTBOJUTCS 4 4acoB.

Coaep:xkanue TUCHUIIMHBI (3209HO€ 00y4eHMe)

Homep Tembl

Coaep:xaHue TeMbl

Tema 1

[Ipenmet u 3agaun uHbopmaruku. [lousarue nadopmarnuu. Mudopmarus, 1anabie
u 3HaHus. Buaer undopmanuu. CpoiictBa nHpopmanuu. 3mepenne
uHdopmaru. O01as xapakTepUCTHKA IPOIIeccoB cOopa, mepeaadu, o0paboTKH U
HakorieHust uHpopmanuu. THbopMaIimoHHbIe TEXHOIOTHH, UX COJIEp:KaHue U
sBommronus. Uadopmaruszanus od1ecTsa.

Tema 2

[Ipencrarnenre nHGOPMAIIUU C TIOMOIIBIO CHCTEM cuucieHus. [1o3unnonHbIe u
HEIMO3UIIMOHHBIE CUCTEMBI cuucieHus. [lepeBos uncen u3 OqHOM CUCTEMBI
CUHCIICHHUS B Ipyrue. ApudMeTHIeCcKue Ornepaiuy B IBOUYHON CHCTEME
CUHCJICHUS.

Tema 3

[ToHsiTve CUCTEMHOTO, MHCTPYMEHTAJIBLHOTO U MPUKIIATHOTO IPOrPaMMHOTO
o0ecrieueHus: Ha3HaYeHHEe, BO3SMOKHOCTHU, CTpyKTypa. O011as xapakTepucTuKa u
Ha3HauY€HHE BaXKHEHUIUX KJIACCOB MPUKIIAAHBIX IPOTPAMM.

Tema 4

Haznauenue onepaunonnbie cucteM. OyHKIMH ONEPAlMOHHBIX CHCTEM.
Onepanuonnas cucrema Windows. DnemenTs! uaTepdeirica OC Windows.
OcHOBHBIE 3JIeMEHTHI Tpadudeckoro nHTepdeiica. [IpuHIMITBI OpraHu3aluu
cnpaBo4yHO# cuctembl. CtangapTHblie npuioxenuss Windows. ®aitnosas
crpykrypa OC. Onepanuu ¢ ¢paitnamu.

Tema 5

OCHOBHBIE 3TaIlbl PA3BUTHS UHPOPMATHKH U BEIYUCIUTEILHON TEXHUKH.
Knaccudukarus 9BM no cioco6am MCHONb30BaHUs, TPOU3BOJUTEIHHOCTH,
0COOEHHOCTSIM apXxuTeKTyphl. [lepconansusie OBM: oTIuunTeNbHBIE TPU3HAKY,
knaccugukamys. [Toxonenuss DBM.

Tema 6

O6ume nmpunuunsl padotsl IBM (cxema pon Helimana). [ToHsiTHE apXUTEKTYpBI
OBM. BHyTpeHHUE yCTpOiicTBAa CHCTEMHOTO OJIOKa, UX Ha3HAYCHUE, IIPUHIIUIT
pabotbl u xapakrepucThki. CocTaB M Ha3HAYCHHE OCHOBHBIX KOMIIOHEHTOB
MaTEepUHCKOM IU1aThl. THUIIBI M CTPYKTYypa MUKPOIIPOLIECCOPOB. 3aIOMUHAIOIINE
YCTPOWCTBA: BU/IbI, MPUHIIUIT PAOOTHI, OCHOBHBIE XapaKTEePUCTUKH. YCTPOHCTBA
BBOZIa-BbIBOJIA JAHHBIX, X PA3HOBUHOCTU U OCHOBHBIE XapAKTEPUCTUKHU.

Tema 7

TexcToBbIl Tiporieccop Microsoft Word: Ha3HaueHre 1 BBITIOTHAEMbIC (DYHKITHH.
DneMeHThl nHTepdeiica TEKCTOBOTO Mporieccopa. TexHOIorus Habopa TeKCTa.
[Ipumenenue ctuneit u madnoHoB. PazpadoTka u hopMaTupoBanue TabIHIIL.
BcTaBka B TEKCTOBBIN JOKYMEHT PUCYHKOB, THAarpaMM, HaIMMUCEH, aBTOQUTYp U
Ipyrux o0beKToB. MI3MeHeHne cBONCTB 00beKTOB. BeTaBka ormaBieHus.
Hywmepanus crpanun, npoBepka MpaBoNUCaHus, IPOCMOTP U pacrevaTka
JIOKYMEHTOB.




Cucrema npe3enranonHoi rpaduku Microsoft PowerPoint: HazHaueHue,
BO3MOXKHOCTH, HHTepdeiic. Texnonorus padotsl B cpene PowerPoint. Coznanue
CJIaiI0B Npe3eHTauui. BBoA U pegakTUpOBaHUE TEKCTa B CIANAAX IIPE3CHTALUMN.
BcraBka B craiiibl 00beKTOB (PHCYHKOB, TaOJHII, AUArPaMM, OpPTraHU3allMOHHBIX
CXeM M T.I1.). BxiitoueHue B ciaiiipl aHMMamoHHbIX 3¢ ¢dextoB. Mcnons3oBanue
THIIEPCCHUIOK U YTIPABIISIONINX KHOIIOK.

Tema 8

Tabau4HBIN TTpoIIeCCop: BUIBI, HA3HAYCHHE, UHTEP(EC 1 OCHOBHBIE
BO3MOXKHOCTH. Paboyasi KHUTa U ee 2IeMeHThl. BolpaskeHus U onepanuu.
CrniocoObI aipecanuu: abCOIOTHBIE U OTHOCUTEINbHBIE afipeca. FIMeHa sueek u
nuamna3zoHoB. @opmarsl JaHHBIX. BBOI JaHHBIX, TOCaeA0BaTeIbHOCTEN. BBO
JTaHHBIX B slUEUKH quana3oHa. BcTpoeHHble PyHKINU, UX CHHTaKCUC U
TEXHOJIOTHS TpUMeHeHHUsI. JlnarpaMmbl: TUIIBI, TOCTPOEHHE, OOBEKTHI U UX
CBOMCTBA, N3BMEHEHHE CBOMCTB. BcTpoeHHBIC MaTeMaTHUeCKue (DyHKITHH.
Bcetpoennbie GyHKITMN TTO PEIIEHUIO 3a7a4 CTaTUCTHIECKOM 00pabOTKH.

Tema 9

[TonsiTne kommbroTepHOM ceTr. Kiaccudukanus ceteit: ToKaabHbIe U III00AIbHBIC
cetn OBM. Cpenpl u kaHanbl nepeaayu JaHHbIX [[poTokosibl nepegadn JTaHHbBIX.
Apxutektypsl JIBC u ux ocodennoctu. ['modansnas ceth MaTepHET. PazButne
cetn MuTepuer. Dnementsl cetu MaTepHeT. Buasl yeayr MHTEpHET M UX
xapakrepuctuka. [IpoTokomnsl nepenaun ganubix MaTepHer. Cuctemsl aipecanuu
u uMeHoBaHue pecypcoB Mutepuer. [lonarue 6e30macHocTi HHPOPMALIUH.
@®akTophl U NOTEHIMAIbHBIE YTPO3bl 0€30MaCHOCTH UH(POPMAIIHIH.
Kondunennmansuas nadopmarus. Kommepueckas taitHa. ['ocymapcTBenHast
TaifHa. OCHOBBHI 3aITUTHI HHPOPMAIIUU U CBEJICHUHN, COCTABIISIONINX
rocyaapCTBEHHYIO (KOM-MepuecKylo) TaiiHy. [[paBoBbie OCHOBBI 3aLTUTHI
uHpopMmari. MeTtozabl 3aUThl HHPopMaruu. PU3nYecKre U TEXHOJIOTHYEeCKUE
cpencTna 3amuThl vHGopmanuu. KomnbeioTepHble BUPYCHI Kak (pakTop yrpo3sl
Oe3onmacHOCTH MH(MOPMAIINH, UX Kiaccu(]uKaiys, 0COOCHHOCTH U Iy TH
pacnpocTtpaneHus. CriocoObl 3alIUTHI OT KOMIIBIOTEPHBIX BUPYCOB.
AHTUBHpPYCHBIE TPOrpaMMBbl. Mcronb30BaHne aHTUBUPYCHBIX IIPO-TPAMM.
be3onacnocTs nabopManmu npu padote Ha [1K B aBTOHOMHOM pekume. 3amura
nHdOopMaIu npu padoTe B KOMIBIOTEPHBIX ceTsax. OOecreueHne 3amThl
uHdopmaruu npu padore B IHTEpHETE.

Tema 10

6. IlepeyeHb Yy4eOHO-METOAUYECKOr0 oOOecredYeHUsi JIA CAMOCTOSTEJbHOH PadoThI
00y4yaromuxcs o AMCUMIJInHe (MOIYJII0)

Jlureparypa st caMOCTOSATEJIbLHOM PadoThI CTY1€HTOB
1. Madopmaruka : mpakTHKyM JUIsl CTyIEHTOB OakanaBpuara u cnernuanurera / coct.. W. T.
AobimeBa, H. B. TopOymuna, A. I. Cemenona. - Mxesck : PUO Mixesckas I'CXA, 2017. - 54 c. -
URL.: http://portal.izhgsha.ru/index.php?q=docs&download=1&id=20659
Bomnipocekl 1 3agaHus 11 CaMOCTOATEIbHOI padoThl (0uHast popma 00yUeHus )
YerBeprhlii cemectp (60 4.)
Bun CPC: KontponbHas padota (BeimonHeHue) (10 4.)

CpencTBo MpoBEpKU YMEHUW MPUMEHSTH MOJTYUYEHHbIE 3HAHUS IS pEUICHUs 3a7ad OINpeIesIEHHOrO
THUIIA 110 TEME WIH pa3aeiy.

Bua CPC: BrinoniHeHre UHIMBUAYaTbHOTO 3aAaHus (8 4.)

BoinonHeHne MHOWMBUYaJbHOTO 3aJaHUS TIpedycMaTpUBaeT ONHMCAHME W pacyeT HEOOXOIUMOTO
KOMITJIEKCa MEPONPUATUH 10 3aJaHUIO TIPETIo1aBaTes.

Bun CPC: Tect (moxrororka) (30 4.)

Cucrema cTaHIapTU3MPOBAHHBIX 3a/JaHUM, TO3BOJISAIONIAs] ABTOMATU3UPOBATh MPOLENYPY U3MEPEHUs
YpPOBHSI 3HAHUH M yMEHUI 00yJaromerocs.

Bun CPC: Pabora ¢ pekoMeHyeMoit mutepatypsl (12 4.)



CaMoCTOATENIPHOE H3YyYEHHE BOINPOCA, COIVIACHO PEKOMEHIyEMOM IPENojaBaTelieM OCHOBHOM U
JOTIOJTHUTEIBHOW JINTEPaTypPBhI.

Bonpoch! u 3a5aHuA 1J151 CAMOCTOSITeIbHOM PadoThI (3a04Has ¢opma 00ydeHH)
Bcero yacoB camocrosiTesibHOM padoThl (94 4.)
Bun CPC: KonrponbHas pabora (Beimonnenue) (20 d.)

CpenctBo MpoBEpKH YMEHHUI MPUMEHSTh MOJY4YEHHbIE 3HAHUS Ui PELIeHHs 3a]ad OMpeeJIeHHOTO
THUIIA TI0 TEME WU pa3Jiey.

Bun CPC: BemonHnenue nHaUBHIyanbHOTO 3aaanus (14 4.)

Brimonaenue WHIAWBUAYAJIBHOI'O 3aJaHusA HNPCAYCMAaTpUBACT OIMMMUCAHUC K PACUCT HGOGXOL{I/IMOFO
KOMIIJICKCAa MGpOHpI/ISITI/Iﬁ 110 3aJIaHUT0 IPCIIOoaAaBaTCIIA.

Bun CPC: Tect (moaroroBka) (30 4.)

Cucrema cTaHIapTU3UPOBAHHBIX 3a/laHUM, TO3BOJISAIONIAsT ABTOMATU3UPOBATh MPOILEypy U3MEpPEHUs
YPOBHS 3HaHUM U YMEHUH 00ydaromerocs.

Bun CPC: Pabora ¢ pekoMmenryemoit mureparypsl (30 d.)

CaMOCTOATENIPHOE H3YyYEHHE BOINPOCA, COIVIACHO PEKOMEHIYEMOM IIPENoiaBaTelieM OCHOBHOM U
JOTIOJTHUTEIBHOU JINTEPaTyPBhI.

7. TeMaTHKa KypPCOBBIX padoT(IPOEKTOB)
KypcoBbie paGoThl (IpOEKTHI) IO TUCHUTIIINHE HE TIPETyCMOTPECHBI.

8. ®oHI O1IEHOYHBIX CPEICTB IJIA TEKYILIEro KOHTPOJIS M MPOMEKYTOUYHON aTTecTAluM
8.1. Komnerenuuu u 3ransl pOpMHUPOBaAHHS

Konp! komnieTeHIui Oranbl GOPMHUPOBAHUS
Kypec, dopma Pazgensl nuCHUNINHBL
CEMECTpP | KOHTPOJIA
YK-1 2 Kypc, 3auer Paznen 1:
Beenenue B uHopmaruky.
UYereprsl
1 ceMecTp
YK-1 2 Kypc, 3auer Paznen 2:
[Iporpammusie cpeacTBa 00pabOTKKU UHPOPMAITUH.
YerepTsl
1 ceMmecTp
YK-1 2 Kypc, 3auer Pa3nen 3:
TexHnueckue cpeacTsa 00padOTKU HH(POPMAITHH.
YerepTsl
1 ceMmecTp
OIIK-1 OIIK-7 2 Kypc, 3auer Paznen 4:
[IpuxnagHoe nporpaMmMHoe o0ecTedeHue.
UYereprsl
1 ceMmecTp
YK-1 2 Kypc, 3auer Paszpnen 5:
Komnsrotepusie cetn. OcHOBBI HH(POPMAITHOHHON U
UYereprsl KOMIBIOTEPHOI 0€30MacCHOCTH.
1 ceMmecTp




8.2. Iloka3aTen U KPUTEPHH OLICHNBAHUS KOMIIETCHINH, IIKAJIbI OLlCHMBAHUS

B pamkax wu3ydyaeMOM JUCLUIUIMHBI CTYAEHT JEMOHCTPUPYET YPOBHU OBJIAJCHUS
KOMIICTCHIUSMU:

I1oBBIIIEHHBIN YPOBEHbB:

JIOCTUTHYTBIN ypOBEHb OILIGHKH PE3yJbTaTOB OOYYEHUS SBIISCTCS OCHOBOW g (hOpMUPOBAHUS
KOMIETEeHITH, cooTBeTcTByIomux TpeboBanmsiMm PI'OC. ObGyuaromuecss CrOCOOHBI HCIOJIB30BATh
CBEIICHUS M3 PA3IMYHBIX HMCTOYHUKOB JUISl YCIEIIHOTO MCCIEAOBAaHUS W TOWCKAa pEIICHUS B
HECTaHJIaPTHBIX MPAKTUKO-OPUEHTUPOBAHHBIX CUTYyaIUAX.
ba3oBblii ypoBEHb:
OGy‘IaIOH.H/IGCSI HpOI[CMOHCTpI/IpOBaJII/I pesyanaTLI Ha ypOBHe OCO3HAaHHOI'O BJIaACHHA 3HAHUAMU,
yMeHI/ISIMI/I, HaBBIKaMMH. O6yqaloumec;1 CHOCOGHLI aHaJII/ISI/IpOBaTI:, HpOBOZ[I/ITI: CpaBHeHI/Ie nu
000CHOBaHKE BBIOOpA METO/IOB PEIICHUS 33/1aHUI B TPAKTUKO-OPUEHTUPOBAHHBIX CUTYaLIUsX.
[ToporoBblii ypoBEHb:
JIOCTUTHYTBIH ypOBEHb OIICHKH PE3YJIbTaTOB OOyUYCHMS IOKa3bIBAET, YTO OOydarouuecs: 00aaialoT
HEOOXOIMMON CUCTEMOI 3HaHUH U BIaJICIOT HEKOTOPBIMU YMEHHUSAMH 1O AucuuIuinHe. O0ydaroniiecs
CMOCOOHBI TOHMMAaTh W HWHTEPIPETHPOBATH OCBOCHHYIO HH(OPMAIMIO, YTO SIBISETCS OCHOBOMU
yCIeurHoro (popMupoBaHus yMEHUI U HABBIKOB ISl PELICHUS IPAKTUKO-OPHEHTHPOBAHHBIX 3a/1a4.
YpoBeHBb HUKE IIOPOTOBOIO:
Pe3ynbrartel 0OydeHUs CBUIETEILCTBYIOT OO0 YCBOCHHMHM HMMH HEKOTOPBIX JJI€MEHTApPHBIX 3HAHHUM
OCHOBHBIX BONPOCOB IO IUCHHUILIMHE. JlOmyIlIeHHbIe OMMOKM W HETOYHOCTH ITOKa3bIBAIOT, UTO
CTY/ICHTBI HE OBJIaJIC]T HEOOXOIMMON CUCTEMOM 3HAHUM 10 JUCIUIUIHHE.

YpoBeHb [[Ixana oneHUBaHUA J1s1 MPOMEKYTOUHON
c(hOpMUPOBAHHOCTH aTTecTaluu
KOMIIETEHIIN U DK3aMeH 3auer
(maddepeHmpoBaHHBIN
3a4eT)
[ToBbILIEHHBI 5 (oTIM4HO) 3a4TEHO
bazoBsrit 4 (xoporo) 3a4TEHO
IToporossrit 3 (YIOBIETBOPUTEIBLHO) 3a4TEHO
Hwmxe moporosoro 2 (HEeyIOBIIETBOPUTENBHO)  |HE 3aYTCHO

Kpurepuu onieHkr 3HaHUI CTYIEHTOB IO TUCIIUTINHE
Oreuka He 3aureno:

[TomHOTA 3HAHMI: YPOBEHBb 3HAHUI HI)KE MUHIUMAJIBHBIX TPEOOBAHUA, UMEITH MECTO TPYObIe OITHOKH.
Hanuune ymeHuii: mpu pelieHny CTaHAapTHBIX 3a/lad He MPOJIEMOHCTPUPOBAHBI OCHOBHBIE YMEHUS,
HMMeEJTH MECTO TPyObIe OITHOKH.

Hanunure HaBBIKOB (BJ1aJIeHUE OIBITOM): TIPU PELUICHUH CTaHJAPTHBIX 33]a4 HE MPOJIEMOHCTPUPOBAHBI
0a30BbIC HABBIKW, UMEJIH MECTO TPYOBIC OITHOKH.

XapakTepucTuka cpOpMUPOBAHHOCTH KOMITETECHITHNA:

- KOMIIETEHLUS B IOJTHOU Mepe He c(hOpMUPOBaHa;

-  WMEIOIIMXCS 3HaHWM, YyMEHMH, HABBIKOB HEJAOCTATOYHO I pEIIEHUS MPAKTHYECKHUX
(mpodeccroHanbHbBIX) 3a/1a4.

YpoBeHb CHOPMUPOBAHHOCTH KOMIIETEHITUN: HU3KHUH.

OrneHka 3a4TeHO:
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IlonHora 3HAHMM: HE HUXKE MHUHUMAJIBHO JOIYCTUMOIO YPOBEHS 3HAHUM, BO3MOMEH JOIIyCK
MHOKECTBA HETPYOBIX OMIMOOK.

Hanuuue ymenmii: ymeHnust copMupoBaHbl HE HMXKE JEMOHCTpAIlMM OCHOBHBIX YMEHHH, pelIeHHUs
TUIOBBIX 3371a4 ¢ HETPyObIMU OITMOKaMU, BBITIONHEHBI BCE 33/1aHUS, HO HE B IIOJIHOM 00beMeE.
Hanuyre HaBBIKOB (BJIaZICHHUE ONBITOM): KaK MUHHUMYM HMEETCS MUHMMAJIbHBII HAaOOp HaBBIKOB IS
peuIeHus CTaHJapTHBIX 3a7a4 C HEKOTOPBIMU HEZ0YETaMU.

XapakrepucTuka cOpMUPOBAHHOCTH KOMITETCHLIUH:

- ¢(hOpMUPOBAHHOCTH KOMIIETCHIIUN HE HIDKE MUHUMAJIbHBIX TPeOOBaHUI;

- UMCIOLIUXCS 3HAHWM, YMEHUM, HABBIKOB KaAK MUHUMYM JIOCTAaTOYHO JUIsl PELICHUS IMPAKTUYECKHUX
(mpoeccuoHanbHBIX) 33734, BO3MOXKHO TpeOyeTcsl IOMONHUTENbHAsI MPAaKTHKA MO OOJBIINHCTBY
IIPAaKTUYECKUX 3a1a4.

YpoBeHb c(HhOPMUPOBAHHOCTU KOMIIETCHIINI: MUHUMATBHBIA YPOBEHDb HUXKE CPETHETO.

8.3. TunoBbie BONPOCHI, 32JaHUA TEKYLIEro KOHTPOJIS
Paznen 1: BBenenue B nundopmaruky

VYK-1 CnocobeH ocymecTBIsATh TOUCK, KPUTHUECKUIN aHAINU3 U CUHTE3 MH(POPMALIUH, IPUMEHSTh
CHCTEMHBIH IOIXO ISl pEILICHHsI TOCTABJICHHBIX 33134

1. IlonsTus: uHboOpManus, TaHHBIC, 3HAHUS.
2. Bugsr uadopmaruu. CoiicTBa HHPOPMAITUH.

3. Bapanme 1. IlycTh HeOonblIass KHUXKKA, CHENAaHHAsl C MOMOIIBIO KOMIIBIOTEPA, CONEPIKUT
150 crpa-Huu; Ha kaxxaou crpanuue — U 40 cTpok, B Kaxaoil crpoke — 60 cumBosoB. OnpenennTsb
00b-eM nHpopMmaruu B Oaiitax, Kbaiitax, Moaiirax.

4. IlpeacraBnenue wuHPOpPMAIMK C TIOMOIIBIO CHCTEM CYHCIeHHs. [lo3unMOHHBIE W
HEMO3ULMOHHBIE CUCTEMBbI cuucieHus. IlepeBon yucen u3 OfHOM CHCTEMBI CUMCIEHHS B ApYTHE.
Apudmernueckue onepanuy B JBOUYHON CUCTEME CUUCIICHUS.

5. 3aganue 2. Jlanbl qBa necAaTudHbIX yucaa 179,45 u 17,651. nepeBenute B BOCBMEPUUHYIO
CC (¢ To4HO-CTBIO A0 2 3HAKOB IocIe 3aniToil). [lomydeHHble uncia nepeBeIuTe 13 BOCbMEPUUYHON B
JBO-UYHYIO CHCTEMY CUMCIIEHUS, U3 JBOMYHOM B  IIECTHAALATEPUUYHYIO CHCTEMY CUMCIIEHHUA (10
Tabaume cooTBeTcTBUA).C TBOMYHBIMHM YHCIAMU BBIMIOJIHUTE CIIOKEHHWE U BBIYMTAHHUE. Pe-3ynbTarhl
CJIO)KEHUS U BBIUNTAHUS NIEPEBEIUTE B IECATUUHYIO CUCTEMY CUMCIIEHHUS. JlaHHbBIE N€CSITUUHBIE YUCIIa
CIIOKUTE U BBIYTHUTE, CPABHUTE C NOIyUeHHBIMU Bamu pesynbraramu. Crenaiite BHIBOA.

Paznen 2: Ilporpammabie cpeacTBa 00padboTku nHGOpMaIUn

VYK-1 CnocobeH ocymecTBIsATh HOUCK, KPUTHUECKUIN aHAINU3 ¥ CUHTE3 MH(POPMALUH, IPUMEHSTh
CHCTEMHBIH IOIXO ISl pEILICHHsI TOCTABJICHHBIX 33134

—

. Knaccugukanus mporpamMmmHaoro odecneyeHus

. Jlath omipeienieHus: onepamoHHON CUCTeMBI, (aiiya, sIpJIbIKa.

. Kimaccudukarus oneparioHHbIX CUCTEM.

. Oneparnmonnas cucremMa Windows, ornpeesieHue, 0COOCHHOCTH.

2
3
4
5. JInvHHBIE U KOPOTKHE UMeHa (aitiioB. TpeGoBaHUS K UMEHAM.
6. CranmaptHas cTpykTypa okHa Windows.

7. PabGounii cron. [Tanens 3amau. HasHaueHue ma”enu 3amad.

8. I'maBHOE MEHIO, Ha3HAYCHNE, KOMaH/IbI.

9. latb onpenenenus GaiioBoil CUCTEMBI, ATKH, CTPYKTYPbI MAIoK.
10. HaBuranus mo ¢aiinoBoit crpykrype. CriocoObl HaBUTAIHH.

11. KontupoBanue 00bekToB. CrIoCOOBI KOMMPOBAHUSI.

12. Tlepemernienue 00bekTOB. CIIOCOOBI TEpEMEIICHUS.

13. IlepenmeHoBanue U ynajaeHue o0bekToB. CrocoObl.

14. CnocoOBbI co31aHus HaIokK.

15. CiocoOsI co31aHus SIPIIBIKOB.

16. Bunpt okon Windows. Knonku ynpaBieH#s] OKHOM.

17. Yto Takoe Oydep ooMena? [IpuHIIUIT €T0 UCTIOIB30BaHUS.
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18. BbI30B KOHTEKCTHOTO MEHIO JIjIsl 3Ha4KOB. Ha3HaueHne u cocTaB KOHTEKCTHOTO MEHIO?
19. Co3nanue sipabika. J[elCTBUA C SIPIBIKOM.
20. ducnetyep 3aaad.
21. CtaHmapTHbBIE IPOTPAMMBI.
Paznen 3: Texunueckue cpeacTsa 00pabOTKU MHPOPMAIIH

VYK-1 CrocobeH ocymecTBIsITh MOUCK, KPUTUYECKUI aHalIU3 U CUHTE3 WH(OpMAaIuu, MPUMEHSTh
CUCTEMHBIHN MOAXOA JUIsl pEIICHUs TOCTaBICHHBIX 3a]1a4

1. Ucropust pa3BUTHS BBIYMCIUTEIBPHOU TeXHUKH, TToKoiaeHUs: DBM, knaccuduxarms IBM.
2. Ilokonenust O9BM.
3. Kimaccudukanmsi COBpeMEHHBIX KOMITBIOTEPOB.

4. 3apanue 1.OmpenenuTh B3aMMOCBS3b (DYHKUIMOHAIBHBIX BO3MOKHOCTEH YeEJIOBEKa H
KOMITbIOTEpa TI0 CIEAYIOUINM ofepanusaM: npueMm (BBoA) MH(OpManuu, XpaHeHue WHOpMAINH,
o0paboTka nHpopMmaImH, nepenayda (BbIBOA) HHPOPMAIUH.

5. 3amanue 2. Pa3pemenue sxpana moHutopa - 1024x768 Todek, rmyOuHa mBeta — 16 OUT.
KakoB HeoOXoAMMBI 00bEM BHACONIAMSITH JIJIs1 JaHHOTO rpadudeckoro pexxnma B Koaiirax
Paznen 4: Ilpuknagnoe nmporpaMMHoe oOecrieueHne

OIIK-1 CriocoGeH pemarh TUIOBBIE 3a/1a4i MPO(PECCHOHATBLHON AEATEIbHOCTH HA OCHOBE 3HAHUN
OCHOBHBIX  3aKOHOB  MAaT€éMaTM4YECKMX M  €CTECTBEHHBIX  HayK €  I[PUMEHEHHEM
MH(POPMALMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA;

1. Knaccudukanusi TEeKCTOBBIX PeaKTOPOB. TeHIEHIIMU B Pa3BUTHH TEKCTOBBIX PEIAKTOPOB.
2. Bo3MOXXHOCTH TEKCTOBOTO penakropa mporeccopa MS Word.

3. CTpyKkTypa OKHa TEKCTOBOTO peaakTopa mnporeccopa MS Word.

4. Co3nanue TOKyMEHTa Ha OCHOBE TOTOBOTO 11a0JI0Ha, CYIIECTBYIONIETO JOKYMEHTA.

5. CnnocoObI COXpaHEeHHs TOKYMEHTOB B TEKCTOBOM peAakTope mpoieccopa MS Word.

6. CriocoOb! OTKpBITHA JOKyMeHTOB B MS Word.

7. CniocoObI 3akpbITUsT JOKyMEeHTOB B MS Word.

8. [IpaBuina BBO/A TEKCTA.

9

[Tpuembl BbLIETCHUS (PAarMEeHTOB TEKCTa (CHMBOJIOB, CJIOBA, CTPOKH, IPEIJIOKCHUS,
a03aria, 6JI0Ka, BCETO TEKCTA).

10. [Ipuembl peakTHpOBaHUS TEKCTa (OTIEPALIMHA U CITOCOOBI BBHITTOJIHCHHS ).

11. ITpuemsbl pegakTUPOBAaHUs TEKCTa (OMEpalry U CIOCOObI BHIIOJTHEHUS).

12. IIpoBepka npaBornucanus. TUITBI OMHUOOK, CIOCOOBI HCTIPABIICHHUS.

13. ®opmaTupoBaHue TEKCTa, CTPAHULL JOKYMEHTa (OCHOBHBIE IPUEMbI, KOMAH/IbI).
14. CHOCKU: IOHATHE, THITBI, CO3IaHIE.

15. KoloHTUTYIBI: TOHSATUE, BUbI, CO3TaHUE.

16. CrimcKy: TTIOHSATHE, BUIBI, CO3/IaHHUE.

17. CnocoObl co3fmaHus, peJaKTHPOBaHUS M (GOpPMAaTHPOBAaHUS TaOIUIl B TEKCTOBOM
nporeccope MS Word.

18. Ipaduyeckme O0OBEKTHI B TEKCTOBBIX JOKYMEHTax (THIIbI, XapaKTEpPHCTHUKA,
pENaKTUPOBAHNUE).

19. BcraBka MmareMaTn4eckux Gopmyil.

20. IlpenBaputenbHbIi TPOCMOTP AOKyMeHTa. [leuaTs qokyMeHTa.

21. Ha3nauenue 1 oCHOBHBIE (yHKIIMH TabauuHOrO npoueccopa MS Excel.

22. Cnioco0sI 3amycka IporpaMMbl, CIocoOb! BhIxona u3 nporpamMmmbsl MS Excel.
23. OcHoBHble TUIBI JoKyMeHTOB MS Excel.

24. CtpykTypa oKkHa 3nekTpoHHON Tabmuibl (7).

25. JInanazoH JaHHBIX: IOHATHE, IPUMEHEHUE.

26. Oranbl poektrupoBanus JT.

27. BBon naHHbIX B Tabnuity. Tumbl 1anHbix JT.

28. AGCOIOTHBIE M OTHOCUTEIIbHBIE CCHUIKH.
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29. IIpaBuina BBoaa popmyin B OT.

30. Ucrnonb3oBanue GyHKITUN TTPU BBIUKUCICHUSAX. THUITBI BCTPOCHHBIX (YHKITAN
31. CriocoOsI penakTupoBaHus coaepKumMoro stueiiku JT.

32. BeifieneHne CTpoK U CTOJIOIOB, pabouero jucTa. Beigenenre 6I0KOB TaHHBIX.
33. BcraBka u yganeHue CTpoK U CTOJI01I0B, paboyero JucTa.

34. CriocoObl KOMUPOBAHMS U TIEPEMEIICHHs TaHHBIX B JT.

35. ABro3aBepuieHue BBoja faHHbIX B OT. ABrozanonnenue DT uncnamu u popmynamu.
36. ®opmartupoBanue DT. Uncmossie popMaTsl.

37. BoipaBHuBanue cogepxxumoro siueek B OT. Odopmnenue tabmuir B MS Excel.
38. ®opmMaTupoBaHKUE CTOJIOIOB U CTPOK.

39. CopTpoBKa TaHHBIX.

40. ITocTpoeHue auarpaMm 1 rpaduKoB.

OIIK-7 CniocoGeH MOHMMAaTh MPUHIUIIB PAa0OTHl COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTHH H
MCTIOJIb30BaTh UX IS PELICHUs 33134 MPO(PECCHOHAIBHON A TEIbHOCTH.
1. KonTponbhas pabota 1. Co3nath cienyoomnlyo cTpykrypy namnok. Co3nars nmanky Nerpymnms
Ha pucke D. B manke Ne rpynmnsl co3gars nanky /loxkymeHTsl. B nanke /IokyMeHTBI co31aTh 2 nanku
I'paduka u Texctol. B manke Tekctsl co3nath 2 manku Ilucema u Pedeparsl. B nmanke JlokyMeHTHI
co3aarh 3 TEKCTOBBIX (aiina ¢ uMeHamu «Maremarukay, «Pusukay, « THpopMaTHka» U 2 pucCyHKa ¢
uMeHaMu «S1610ko», «Enouka». BBIMOMTHUTH TpynmoBoe MEpeMeIIeHHuEe TpeX TEKCTOBBIX (ailoB
«Maremarukay, «®Pusnkay, «Mupopmarukay u3 nanku JlokymeHTsl B nanky Pedeparsl. BeimomHuTs
IpYIINIOBOE TepeMeIleHHE JBYX PUCYHKOB «SI0moko», «Emouka» u3 manku J[OKyMEHTHI B Hamky
I'paduka. B manke [Iucema coznare TekcToBbli ¢aitn «Ilucemo 1». Co3nars konuto daiina «IIucemo
1» B 3T0i1 *e manke. CkonupoBanHOMY (aitny gate ums «Ilucemo 2». B manke JlokyMeHTBI cO31aTh
Aapnblku Ui ¢paitnoB « MHpopMaTka», «S6mokoy», «Ilucemo 1».

2. KonTponbHas pabota 2. Bectu Texct B MS Word. [IpoBeputs npaBonucanue. BoImonHUTh
¢dopmaTHpoBaHHE TEKCTa IO 3aJaHHUI0. YCTAaHOBHUTH MapaMmeTpbl cTpanull. Co3narb TaOmuiLy.
Odopmuts ee. BeraButh Gopmyny mpu momomu peaakropa ¢opmyn. Hapucosare aBTrodurypsl u
CTPYNIHPOBATH UX.

3. KoutponpHast pabora 3. Cozmath TaOmuIy 1O YpPOXKAWHOCTH W  IUIOLIAAAM
CEJIbCKOXO035IICTBEHHBIX KynbTyp B MS Excel. Bwimonnute HeoOxomumble pacueTsl. OdopMuTh
tabmuiy. [locTpouts AuarpamMmy 1Mo IIOMIAISM.

Paznen 5: Kommnbrotepusie cetn. OCHOBBI HHGOPMAIIMOHHON M KOMITBIOTEPHON 0€301aCHOCTH

VYK-1 CnocobeH ocymecTBIsATh OUCK, KPUTHUECKUN aHAINU3 U CUHTE3 MHPOPMALIUH, IPUMEHSTh
CHCTEMHBIH MOIXO ISl pEIICHHsI TOCTABJICHHBIX 33134

1. Knaccugukanust KOCIbIOTEPHBI XCETEH.
2. Yenyru UHTEpHET.
3. KoMIbloTepHBIE BUPYCHI 1 aHTUBUPYCHBIE CPEICTBA.

4. 3amanue 1. B kakol TOMOJOTHU OOMEH MEX]y y3JIaMH ITPOU3BOIUTCS Yepe3 OOIIUil KaHa
cesa3u? Hapucyiite Tononorur. Yka3aTb JOCTOMHCTBA U HEJOCTATKH.

5. 3amanue 2. [IpoBepuTh KOMIBIOTEP HA 3apaK€HUE BUPYCAMHU C MOMOIIBIO aHTUBUPYCHBIX
MPOrpaMM M COCTaBUThH OTUeT. TpeOGoBaHMS K OTYETY: 3aMUIIUTE, TA€ MOTYT OOUTaTh BUPYCHI, Kak
BUPYChI MOTYT NPOHUKHYTH B [1K, kakue THIBI Bpe1OHOCHBIX MporpamMM Bel U3y4ymiin, Kakiue METO/IbI
3alUTHl OT KOMITBIOTEPHBIX BUPYCOB BbI mprMeHseTe Ha CBOEM KOMITbIOTEPE.

8.4. Bonipochl MpoOMesKYTOYHOM aTTeCcTaAlluU
Yereproiid cemectp (3auet, OIIK-1, OIIK-7, YK-1)
1. Ilpeamer u 3anauu Mudopmaruku.
2. Ilonsatre nH(pOpMaNIUU, €€ BUJII K CBOMCTBA.
3. Ipouenypsr o00paboTku wuHpopMmanuu (cOop, ¢dopmanuzamus, GUIBTpALKs, apXUBaIUs,
COPTHPOBKA, 3alllUTa, TPAHCIOPTUPOBKA, MPEOOpa30BaHUE).
4. EnuHuip! u3MepeHus nHPOPMaLuU B KOMITBIOTEPE.
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5. Cucremsl cuncienus. [IpuMepsl MO3UIIMOHHBIX U HEMO3UIIMOHHBIX cucTeM cuucienus. [IpaBuia
IePEBOJIa U3 OJHOM CUCTEMBI CUUCIICHHS B APYTYIO.

6. ApudpmeTnyeckue 1eHCTBUS B ABOMYHOM CUCTEME CUUCIICHHS.
7. UcTtopusi pa3BUTHUS BIYUCIUTEIBHON TEXHUKH.
8. XapakrepucTuka nokojaeHuit 9BM.

9. IloHATHE BHIYUCIUTEIILHOW MAlIWHBI W MPUHIIUAIIBI OPTaHU3AIMKA €€ PadoThl, CHOPMYIUPOBAHHBIC
Jxonom ®on Heiimanom.

10. Knaccudukarus coBpeMEHHBIX KOMITBIOTEPOB.

11. Knaccupukanusi nepcoHaJIbHBIX KOMIBIOTEPOB. OCOOEHHOCTH apXUTEKTYpPbI IBM PC -
COBMECTHMBIX KOMITBIOTEPOB.

12. YerpotictBo [I9BM: 0CHOBHBIE KOMIIOHEHTBI CHCTEMHOTO OJIOKA.

13. YcrpoiictBo [I9BM: cocTaB cucTeMHON MIaThl (MHUKPOIIPOIIECCOP, 3aTIOMUHAIOIINE YCTPONCTBA
(O3Y, Ko, I13VY)).

14. YerpoiictBo IIDBM: knaBuarypa

15. Yerpoiicto II9BM: monutop.

16. HomomautenbHble ycTpoiictBa [IDBM (BBoma; BbeBoma; B3Y; ympaBnenusi; ycTpoicTBa,
BBITIOJTHSFOIITME OJHOBPEMEHHO (PYHKIIMHM BBO/IA U BhIBO/Ia nH(opmaruu B/u3 [19BM ).

17. Knaccuduxkanus nporpammuoro ooecredenust [[9BM.

18. TlonsTHe U cocTaB 6a30BOTO (CHCTEMHOT0) MPOTrPAMMHOTO 00ECTICUEHUSI.

19. IlonsiTue onepannoHHOM cuctemMbl. Kitaccudukanus oneparmoHHBIX CUCTEM.
20. PaznuyHble TUIIBI ONIEPALIMOHHBIX CUCTEM.

21. IIporpamMmubIie 000s104KH onepaninoHHbIX cucteM (Norton Commander, Far).
22. daiinoBast cucteMa u (aitioBasi CTPYKTypa.

23. Ciry>xeOHBIE TTPOTPAMMBI, TPOTPAMMBbI TEXHUYECKOTO OOCTY)KHBAaHHUS.

24. Yo Tako€ KOMIIbIOTEPHBIN BUPYC. AHTUBUPYCHBIE IPOTPaAMMBI.

25. Knaccudukanus mpuKIIagHOTO IPOrpaMMHOTO 00€CTICUCHHMS.

26. XapakTepHcTUKa MporpaMM 00pabOTKH TEKCTOB.

27. XapakTepucTHKa IEKTPOHHBIX TaOIHII.

28. Tlonstue 6a3 nanHbIX. CUCTEMBI yIIpaBlieHUs 0a3aMU TaHHBIX.

29. CpeacTBa co31aHus IPE3eHTALIH.

30. UnTerpupoBanHbie mporpaMmMubie cpeactsa (maker MS Office).

31. IIpodeccronambHbBIC MPOTPAMMBI.

32. KomnerotepHsbie cetu. Kiaccudukanus ceTei.

33. JlokaneHble ceTH. Tomosorus ceTe.

34. I'mo6ansubie cetu. Cetb Internet. CepBUCHBIE YCITYTH.

8.5. MerTonnuyeckue Marepuajibl, ONpeaessionIMe MNPoueAyPbl OUEHUBAHUS 3HAHMH,
YMeHHH, HABBIKOB U (MJIM) ONbITA AeSATEJbHOCTH, XapaAKTEPU3YIOIIHUX 3Tanbl GOPMUPOBAHUS
KOMIIeTeHIN i
KoHTpons 3HaHUN CTYyIEHTOB IO JUCIHUIUIMHE TPOBOJUTCA B YCTHOM M THCBMEHHOH (opme,
MpeycMaTpUBaeT TEKYLIU M MPOMEXKYTOUHBIH KOHTPOJb. MeTonbl KOHTpOJS: - TecToBas ¢opma
KOHTPOJISI; - yCTHast opMa KOHTPOJIS — ONpOC U OOLIEHHE C ayIUTOPUEH MO MOCTaBICHHOI 3a/1aue B
yCTHOU (opme; - perieHue ONpeAesICHHbIX 3aJaHui (3a/1a4) M0 TeMe MPAKTUYECKOro marepuaja B
KOHIIE MPAKTHUYECKOTO 3aHATHA, B 1ENAX 3()PEeKTUBHOCTH yCBOSEMOCTH MaTepuaja Ha MpPaKTHKE. -
MOOUIPEHNE NUHANBHUIYaIbHBIX 3aJaHUi, B KOTOPBIX CTYIEHT MpopadoTall caMOCTOSTENbHO OOJBIIOE

KOJIMYECTBO JIOMOJHUTEIBHBIX HMCTOYHUKOB JIUTEpaTyphbl. Tekymuil KOHTPOJIb MpeaycMaTpUBaeT
YCTHYIO OpMY OMpoca CTYIEHTOB M MUCbMEHHBII SKCIPECC-OMPOC M0 OKOHYAHUIO U3YUEHUS KaxX 10
TEMBI.
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9. Ilepedyenb y4ueOHOM JUTEPATYPBHI

1. Uudopmatuka : [1ucTaHIIMOHHBINA Kypc Ha muiathopme Moodle izhgsha] : nis crynenToB
arpOHOMMYECKOTO U JIECOXO35UCTBEHHOTO (haKkynbpTeToB / coctaBuTenb . I. AGwimeBa. - MxeBck :
[6. u.], 2020. - on-line. - URL: http://moodle.izhgsha.ru/enrol/index.php?1d=448

2. Nudopmaruka. OneparpionHas cucrema Microsoft Windows : yaeOHOe mocobue ass
ctyfaeHToB OakanaBpuara / coct.: U. I. AGsimesa, H. B. T'opOymuna, A. I. CemeHnoBa. - MxeBck :
PUO Uxesckag I'CXA, 2017. - 56 ¢c. - URL:
http://portal.izhgsha.ru/index.php?q=docs&download=1&id=19858

3. Uadopmaruka. Texcrossiit mpoueccop MS WORD 2010 B coctaBe naketa Microsoft Office :
yueOHoe mocobue Kk 1abopaTtopHbIM paboTam [Tl CTyACHTOB OakalaBpuara CelbCKOX03HCTBEHHBIX
By30B / cocT.: A. I. Cemenona, E. B. Tumomikuna, E. C. Tperbskona. - 2-e u3a. - Mxkesck : [0. u.],
2013.-47 c. - URL:
http://portal.izhgsha.ru/index.php?q=docs&download=1&parent=12766&id=12880;
https://lib.rucont.ru/efd/363172/info

4. Undopmaruka. Tabmuunsiii nporeccop MS Excel 2010 B coctaBe makera Microsoft Office :
y4eOHOe 1mocooue K 1abopaTropHbIM padoTaM JJIsl CTYICHTOB OakajaBpuaTa CebCKOX03SICTBEHHBIX
By30B / cocT.: A. I. Cemenona, E. B. Tumomkuna. - Mxesck : [6. u.], 2013. - 49 c. - URL:
http://portal.izhgsha.ru/index.php?q=docs&download=1&parent=12766&id=12881;
https://lib.rucont.ru/etd/363173/info

5. Nudopmaruka. Cozganue npesentanuii cpeactsamu MS PowerPoint : yaeOHoe mocobue k
JabopaTOpPHBIM paboTaM /I CTyACHTOB OakaiaBpuara O4HON-3a09HON (HOpPMBI 00ydeHHMsI / COCT.: A.
I'. Cemenona, E. C. TpetbsikoBa. - MxeBck : PUO Mikesckas ['CXA, 2016. - 40 c. - URL:
http://portal.izhgsha.ru/index.php?q=docs&download=1&parent=12766&id=14021

10. Ilepeyens pecypcoB HH(POPMALMOHHO-TEJIeKOMMYHUKAIMOHHOI ceTn UHTepHeT
1. http://elib.izhgsha.ru/ - 35C ®I'BOY BO Mxerckas [CXA
2. http://portal.izhgsha.ru - Uarepuet-nopran ®I'bOY BO «Mxesckas ['CXA»
3. http://lib.rucont.ru - 3bC «PykoHT»
4. http://elibrary.ru/ - Hayunas snextponnas 6ubnuorexa eLIBRARY.RU

11. Metoguyeckne ykazanusi 00y4armuMcs 0 OCBOCHUIO M CHUILTAHBI (MOILYJIA)

[lepen m3yueHueM NUCUUIUIMHBI CTYJEHTY HEOOXOAMMO O3HAKOMHUTHCS € pabouell mporpammoit
JTUCHUILTUHBL, U3YYUTh EPEUeHb PEKOMEHIyeMOH JTUTepaTypbl, IPUBEICHHON B paboueil mporpamme
TUCUMIUTUHBL. J{1s1 3¢ (deKTHBHOTO OCBOCHMS AMCLUUIUIMHBI PEKOMEHAYETCSl IMOCEelaTh BCE BUIBI
3aHATUNA B COOTBETCTBUHU C PACIHCAHHWEM M BBIMOIHITH BCE JIOMAIHUE 3a/laHUsl B YCTaHOBJICHHbBIC
[perojaBaTesieM Cpoku. B ciydae mporycka 3aHsATH MO yBaXUTEIbHBIM IMPUYMHAM, HEOOXOIUMO
MOJTyYUTh y MIpEenoaBaTelis HHANBUyalbHOE 3aJjaHKe 10 MporyieHHol Teme. [lomyuenHbie 3HaHUS
U YMEHHS B IPOLECCE OCBOCHUS IUCHUIUIMHBI CTYACHTY PEKOMEHIYETCs] MPUMEHSTH JJIs pelIeHUs
3aj1ad, He o0O0s3aTeNbHO CBA3aHHBIX C MPOTpaMMON JTUCHUIUIMHBI. BraneHue KoMIeTEHIUSIMHU
JTUCHUILTMHBI B TIOJTHOM Mepe OyleT moATBepKaaTbes BamyM yMeHneM CTaBUTh KOHKPETHBIE 3a]1auH,
BBISIBJISITH CYIIECTBYIOLIME IPOOJIEMBI, peliaTh UX U MPUHUMATh Ha OCHOBE MOJyUYEHHBIX PE3yIbTaTOB
onTuMajbHble pemieHus. OCHOBHBIMM BHAAMM YYEOHBIX 3aHATHH A1 CTYACHTOB IO Yy4eOHOMH
TUCHUIUIMHE — SABISIOTCA: 3aHATUS  JIEKIMOHHOTO THMNA, 3aHSATHUS CEMHUHApCKOro TUIA U
caMocCTosITelIbHas paboTa CTyJAEHTOB.

®op™mbl paboTHI Mertoauueckue yKa3aHus A1 00ydaronnxcs

JlexumonHble 3aHATHS (PaboTa Ha JEeKIMM SBIISECTCS OY€Hb Ba)KHBIM BHJIOM JESTEILHOCTH IS
W3YyYCHUS AUCIUIUIMHBI, T.K. Ha JICKIIUW TPOUCXOAUT HE TOJBKO COOOIICHUE
HOBBIX 3HAHUM, HO M CHCTEMAaTH3aIisa U 0000IeHe HAaKOIJIEHHBIX 3HAHWMH,
dbopMHUpOBaHUE HA UX OCHOBE MJICHHBIX B3IVISJIOB, YOSKICHHH,
MHPOBO33PEHHUS, PA3BUTHE TIO3HABATEIBHBIX U PO(HECCHOHAIBHBIX
HHTEPECOB.
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Kparkue 3anucu nexuuii (KOHCIIEKTUPOBAHKE) IOMOTAET YCBOUTH Marepuall.
Hanmcanue KoHCTIEKTa JIGKLIUH: KPATKO, CXEMaTUYHO, MTOCIIEI0BATEIbHO
(UKCHPOBATH OCHOBHBIE MOJIOKEHUS, BEIBOABI, (POPMYITHPOBKH, 0000IIECHNUS;
1IOMeuaTh Ba)KHbIE MBICIIH, BBIJICJIAThH KITIOYEBBIE CIIOBA, TePMUHBL. KOHCTIEKT
JydIle MOIpa3IeNaTh Ha MMyHKTHI, naparpadsl, cCOOI0aas KPaCHYIO CTPOKY.
[IpuHIIMNIMaNBHBIE MECTa, ONpeAeNeHHs, (POPMYIIBI CIEAYET COPOBOXKIATH
3aMEUaHUSMH: «BaXKHO», «0CO00 BaXKHO», «XOPOIIIO 3aIIOMHUTEY U T.II.
[IpocnymuBanue 1 3aKMCh JEKIIMA MOXKHO MPOU3BOAUTH MPH MTOMOIIN
COBPEMEHHBIX YCTPOICTB (AUKTO(OH, HOyTOYK, HETOYK H T.IL.).

Paboras HaJ KOHCTIEKTOM JIEKIIMIA, BCETa CIeAyeT UCII0Ib30BaTh HE TOJIBKO
y4eOHUK, HO U Ty JINTEPATypy, KOTOPYIO TOTOTHUTEIHLHO PEKOMEH/I0BAT
JIEKTOP, B TOM YHCJI€ HOPMATHBHO-TIPABOBBIE aKThl COOTBETCTBYIOIIEH
HarpaiaeHHOCTHU. 1o pe3ynbraTram paboThl ¢ KOHCIIEKTOM JIEKIIUH CIEAYET
0003HauYUTh BOMPOCHI, TEPMUHBI, MaTepHall, KOTOPBI BBI3BIBAIOT TPYAHOCTH,
MTOMETUTh U TIONBITATHCS HAUTH OTBET B PEKOMEHIyeMOoU tuteparype. Eciau
CaMOCTOSITENIbHO HE yIaeTcsl pa300paTbcsi B MaTepuase, He00X0IuMo
chopMyaupoBaTh BOMPOC U 3a7aTh MPENOAaBaTENO0 Ha KOHCYIbTALUY, Ha
3aHATUU CEMUHAPCKOTO TUIIA.

JIeKIIMOHHBII MaTepHa sBiseTcs: 0a30BbIM, C KOTOPOTO HEOOXOAMMO HAaYaTh
OCBOEHHE COOTBETCTBYIOIIETO Pa3Jiesa WIN TEMBI.

JlaGoparopHsie
3aHATHUSA

[Ipn moAroToBKe K 3aHATUAM U BBIIIOJHEHUH 33JaHUN CTYIEHTaM CIIEIYeT
UCIIOJIb30BaTh JUTEPATyPy U3 PEKOMEHJOBAHHOI'O CIIMCKA, A TAKXKE
PYKOBOJCTBOBATBCS YKa3aHUSAMU U PEKOMEHAALNUSIMHU MIPENOAABATENS.

[lepen kaxabpIM 3aHATHEM CTYIEHT U3Y4YaeT IUIAH 3aHSITHUS C IEPEUYHEM TEM U
BOIIPOCOB, CIIMCKOM JIMTEPATYPhI U IOMAITHUM 33J]aHHEM 110 BHIHECEHHOMY
Ha 3aHATHE MaTepHuay.

CryneHTy peKOMEHIYyEeTCs CIeYIoNas CXeMa MOATOTOBKH K 3aHITHIO U
BBIITOJHEHHIO JOMAIITHNUX 3aJaHMI:

- MpopadboTaTh KOHCTIEKT JIEKIIUN;

- IPOAHAIU3UPOBATh JIUTEPATYPY, PEKOMEHIOBAHHYIO 110 U3y4aeMOMY
pazneny (MOIyI0);

- U3yYUTh PEIICHUS TUTIOBBIX 3a/1a4 (ITPH HATMYUHN);

- peLuTh 3a/IaHHbIE JOMAITHUE 33]IaHNUS;

- TIpH 3aTPyAHEHUAX CHOPMYIUPOBATH BOMPOCHI K TIPETIOaBATEIO.

B KoHIIe Ka)X10T0 3aHATUS TUIIA CTYAEHTHI MOTYYAIOT «JIOMAITHEE 3aJaHuE
JUISL 3aKpEIUICHHS TPOMIECHHOTO MaTepuaia. JloMalHue 3a1anus
HEOOXOMMO BBITIONHSTH K KOXKIOMY 3aHATHIO. CI0KHBIE BOIPOCHI MOKHO
BBIHECTH Ha 00CYXKJICHHE Ha 3aHATUU CEMUHAPCKOTO TUTIA WK Ha
WHJUBUTyaJIbHbIE KOHCYJIBTALIUU.

CamocTogreapHas
pabora

CamocrosTenbHas padoTa CTYIEHTOB SBJISIETCS COCTaBHOW YaCThIO MX
yueOHOi1 paboThI ¥ UMEET 1IeIbI0 3aKpeIyICHHE U yIIIyOlIeHue MoTy4YeHHbBIX
3HaHUI, yMEHUI U HABBIKOB, IOUCK U MPHOOPETEHNE HOBBIX 3HAHUH.

CamocTosiTenpHas paboTa CTYICHTOB BKJIIOYAET B ceOsi OCBOCHHE
TEOPETUYECKOr0 MaTepraia Ha OCHOBE JICKIIUI, PEKOMEHTyEMOMH
JUTEpaTypbl; HOATOTOBKY K 3aHATUSIM CEMUHAPCKOTO TUIIA B
VHAMBHUIYyaJIbHOM U IPyHIoOBOM pexkrme. COBETHI 110 CaMOCTOSITETLHOM
paboTe ¢ TOYKU 3pEHUS UCTIOIb30BAaHUS JIUTEPATyPhl, BPEMEHH, [ITyOUHBI
npopabOTKH TEMBI U JIp., @ TAK)KE€ KOHTPOIIb 32 ACSITEIbHOCTBIO CTYCHTa
OCYUIECTBIISIETCS. BO BpeMsl 3aHATHIA.
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Ienbro npenonasarens sABISETCS CTUMYJIMPOBAHUE CAMOCTOSTENIBHOTO,
yIITyOnEHHOTO U3y4eHHUs MaTepualia Kypca, XOpoIo CTpyKTYpPUPOBAaHHOE,
IIOCJIEI0BATEIbHOE U3JI0KEHUE TEOPUU Ha 3aHATHUX JIEKIIMOHHOIO TUIIA,
0TpabOTKa HABBIKOB PELICHHUS 3aa4 U CHCTEMHOT0 aHaJIM3a CUTyalluid Ha
3aHATUAX CEMUHAPCKOIO TUIIA, KOHTPOJIb 3HAHUN CTYICHTOB.

Ecii caMoCTOsITENbHO HE yIaIoch pa3o0parkes B MaTepuae,
chopMynupyiiTe BOmpoCckl 1 00paTuTeCh Ha TEKYIIEH KOHCYJIBTAIIUH WK Ha
OnmypKaifIeit ISKIMK 3a MTOMOIIIBIO K TIPETIo1aBaTelNto.

[ToMmuMO caMOCTOATENBHOTO U3yUYEHHSI MATEPUAJIOB 110 TEMaM K
CaMOCTOSITENIbHOI paboTe 00yJaromuxcsi OTHOCUTCS MOJATOTOBKA K
MPaKTUYECKUM 3aHATHSIM, 110 PE3yJabTaTaM KOTOPOM MPEACTABISETCS OTYET
MIPETIO/IaBaTelIi0 U MPOXOTUT cobeceioBaHHeE.

[Ipu camocCTOATENBHON NOATOTOBKE K MPAKTUYECKOMY 3aHATHIO
oOyJaromuiics:

- OPraHU3yeT CBOIO JIEATEIBHOCTh B COOTBETCTBUU C METOINYECKUM
PYKOBOJICTBOM IO BBITIOJTHEHHIO MPAKTUYECKUX paboT;

- U3y4aeT nH(OPMAIlMOHHbBIE MaTEPHUAIBI;

- MOJTOTABIMBACT U OPOPMIISICT MaTePHAIIbI MPAKTUYECKUX paboT B
COOTBETCTBUH C TPEOOBAHHUSIMH.

B pesynbrare BHIIOIHEHUS BUIOB CAMOCTOSTEILHON pabOThl MPOUCXOIHUT
¢dopMHpoOBaHUEe KOMITETEHIINH, YKa3aHHBIX B paboueil mporpaMmsl
JUCUUTITUHBI (MOYJIS).

IIpaxkTrueckue
3aHATUSA

@DopMbI OpraHU3alUU MPAKTHUECKUX 3aHATUH ONPEACIISIOTCS B
COOTBETCTBHUH CO CHEIUPUUECCKUMHU 0COOCHHOCTSIMU YU4EOHOM TUCIUTUIUHBI
U nesiMu 00ydeHus. MiMu MoryT ObITh: BBITIOJIHEHUE YIPAXKHEHUH, peleHne
THUIOBBIX 337124, PELICHUE CUTYaIlMOHHBIX 3a/1a4, 3aHATHS IO
MOZETTUPOBAHUIO PEATILHBIX YCIOBUH, 1€TIOBBIE UTPHI, UTPOBOE
POEKTHUPOBAHUE, UMUTALIMOHHBIC 3aHATHS, BHIC3/IHBIC 3aHATHS B
opranu3anuu (IpeAnpHusIThs), 3aHATUA-KOHKYPCHI U T.A. [Ipu ycTHOM
BBICTYIIJICHUU 110 KOHTPOJIBHBIM BOIIPOCAM CEMHUHAPCKOTO 3aHATHS CTYACHT
JIOJDKEH M3Jarath (He YMTaTh) MaTepHail BHICTYIUICHHUS] CBOOOTHO.
Heo0xonrMo KOHIIEHTPUPOBATh CBO€ BHUMAHUE HA TOM, YTO BBICTYIUICHUE
JIOJDKHO OBITH 00palleHo K ayAuTOPUH, a He K MPEIoaBaTelo, T.K. 3TO
3HAYUMBIN acTeKT (POPMHUPYEMBIX KOMITETCHIINH.

ITo oxkOHUaHMM CEMUHAPCKOTO 3aHATUS 00yUaIOLIEeMyCsl CleyeT IOBTOPUTh
BBIBO/IbI, IOJTY4YEHHBIE HA CEMUHApE, IPOCIIEIUB JIOTUKY UX TOCTPOCHUH,
OTMETHB IOJIOKEHU, JISKalIUe B UX OCHOBE. J1J1s1 3T0ro o0yyaroumemycs B
TeueHHe CEMUHapa cielyeT J1enaTh IOMETKU. bosee Toro, B ciydae
HETOYHOCTEH M (WJIM) HEMOHUMAaHUS KaKoTro-JIM00 BOTIpOCca MPOMICHHOTO
Marepuaia oOyJaromemMycs ciieayeT 00paTuTbes K MPernojaBaTesIto 1is
HOJTY4EHUsI HEOOXOJUMOM KOHCY/IbTAllMH U Pa3bsICHEHUSI BO3HUKILEH
CUTYallUN.

[Tpy nOArOTOBKE K 3aHATHAM CTYACHTAM CJIEAYET UCIIONb30BaTh JIUTEPATYPY
U3 PEKOMEH/I0BAaHHOTO CIIMCKA, @ TAK)KE PYKOBO/ICTBOBATHCS YKa3aHUSIMU U
PEKOMEHJallUAMU IpenoAaBaTels.

[Tepen xaxabIM 3aHATHEM CTYACHT U3Yy4aeT IUIAH 3aHATHUS C IEPEUYHEM TEM U
BOIIPOCOB, CIIUCKOM JIMTEPATYPhl U JJOMAIIHUM 33JaHUEM 10 BBIHECEHHOMY
Ha 3aHITHE MaTepuaiy.

CTyneHTy peKOMEHIYETCS CISAYIONIas CXeMa IMOATOTOBKH K 3aHITHIO U
BBIIOJIHEHHIO TOMAITHUX 3aJaHMIi:

- mpopaboTaTh KOHCIIEKT JICKITHH;

17



- MPOAHATTU3UPOBATH JINTEPATYPY, PEKOMEHIOBAaHHYIO 110 H3y4aeMOMY
pasneny (MoayIwo);

- U3YYHUTh PEIICHUS TUTIOBBIX 3a/1a4 (TP HAJTMYUH );

- peIInTh 3aIlaHHbBIC IOMAITHUE 3a/IaHUS;

- IpU 3aTPyTHEHUSIX CHOPMYITUPOBATH BOMPOCHI K MPEIOIaBATEIIIO.

B koHIIE Ka)KA0T0 3aHATHS CTYACHTHI MOJTYYAlOT «IOMAIITHEE 3aIaHue) JIJIs
3aKperuIeHHsI TPOHICHHOTO MaTepurana. JloManiaue 3aanus HeoOX0MMO
BBITTOJTHATH K K&KAOMY 3aHATHIO. CII0)KHBIE BOIIPOCH MO’KHO BBIHECTH Ha
00CyXIeHHE Ha 3aHITHUH WU Ha UHIWBUAYaIbHBIC KOHCYJIBTAIINH.

Onucanue BO3MOKHOCTEIH M3ydeHus1 TUCHUILTUHBI Junavu ¢ OB3 u uaBaauaamu
OOyyaromuMcsi ¢ OTpaHMYEHHBIMH BO3MOXKHOCTSIMH 3[JOPOBBSl MPEAOCTABISIOTCS CHEHAIbHBIC
y4eOHUKH, y4eOHble MOCcoOUs M TUAAKTHUECKHE MaTepualbl, ClielualbHble TEXHUUECKHE CPe/ICTBa
0o0y4yeHHs] KOJUIEKTMBHOTO W WHIUBUAYaJIbHOTO IOJIb30BAaHUS, YCIYTH acCUCTeHTa (TIOMOILHUKA),
OKa3bIBAIOIIETO  OOyYaromUMCS HEOOXOAMMYIO TEXHHYECKYI0 IOMOIb, a TaKke YCIyru
CYPIOIEPEBOTYMKOB U TU(IOCYPAONEPEBOTUUKOB.

OcBoeHHe IUCHUILTUHBI (MOAYNA) OOy4arolIMMHCS C OTPAaHUYEHHBIMHU BO3MOXHOCTSAMHU 370POBbS
MOKET ObITh OPraHU30BaHO COBMECTHO C JIPYTUMH 00y4alOIIMMUCS, a TaK K€ B OTACIBHBIX TPYIINax.
OcBoeHHe IUCHUILTUHBI (MOAYNA) OOy4arolIMMHCS C OTPAaHUYEHHBIMHU BO3MOXHOCTSAMHU 370POBbS
OCYUIECTBIIIETCA C YYETOM OCOOEHHOCTEM MCUXO(PU3NYECKOTO PpPa3BUTHS, WHINBUAYAIbHbBIX
BO3MOXKHOCTEH U COCTOSTHUS 3710POBbSL.

B nensix 1oCTymHOCTH MOMy4YeHHs BhICIIEro 00pa30BaHusI 110 00pa30BaTeNbHON MPOrpaMMe JIMIaMH ¢
OrpaHUYEHHBIMU BO3MOXKHOCTSIMH 3/I0POBbsI ITPH OCBOCHUH TUCIMILIMHBI (MOIYJIs1) 00ecIieunBaeTCs:
1) st U1 ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMH 3JI0POBbSI 11O 3pEHHIO:

- IPUCYTCTBHE aCCHUCTEHTA, OKA3bIBAIOLIUI CTYIEHTY HEOOXOAUMYIO TEXHHUECKYIO TIOMOILb C y4ETOM
MHAUBUAYAIbHBIX OCOOCHHOCTEH (1momMoraeT 3aHsATh pabouee MecTo, MepelBUraThCs, MPOYUTATh U
oopMHTH 3a/1aHKE, B TOM YHUCIIE, 3aMIUCHIBAsI 1O/ AUKTOBKY),

- TNHCHMEHHBIC 3aJaHUsl, a TAKXKE HMHCTPYKIHMH O TOPSJKE WX BBHIIOTHEHHUS OQOPMIISIFOTCS
YBEIMUYEHHBIM IPU(TOM,

- cIienuagbHble Y4eOHUKH, YdeOHbIe TOCOOUs M AUAKTHUYECKHE MaTepuanbl (MMEIOIIne KPYHMHBIH
mpUQT WK ayauodaitssr),

- IHAUBUAYaJbHOE paBHOMEpHOE ocBenieHue He meHee 300 ok,

- Npu HEOOXOAUMOCTU CTYACHTY JJIsi BBINOJIHEHUS 3a/aHus TPEIOCTABISIETCS YBEIUYMBAIOIIEe
YCTPOMCTBO;

2) Ui UL ¢ OTPAaHMYEHHBIMHU BO3MOKHOCTSIMH 3/10POBbS IO CIYXY:

- IPUCYTCTBHE aCCUCTEHTA, OKAa3bIBAIOIIMIA CTYIEHTY HEOOXOAUMYIO TEXHHUYECKYIO IOMOIIb C YUYETOM
WH/IMBUYAIbHBIX OCOOCHHOCTEH (TIOMOraeT 3aHATh pabouee MecCTO, MEpeIBUTaThCs, MPOYNUTATh U
oopMuTh 3a1aHNE, B TOM YHCIIE, 3aIIUCHIBAS IO/ AUKTOBKY),

- olecreunBaeTcs HaJW4YUe 3BYKOYCHJIMBAIOUICH ammapaTypbl KOJJIEKTUBHOTO MOJb30BaHUS, MpPU
HE00XOTUMOCTH oOyyaroiemycs MIPEIOCTaBIISIETCS 3BYKOYCHUJIUBAIOLIAst anmaparypa
MHANBUAYATbHOTO MOJIb30BAHMS,

- obecrieuynBaeTcs Ha/IIeKAIIMMU 3BYKOBBIMH CPEJCTBAMHU BOCTIPOU3BEACHUS HH(POPMAITUH;

3) s MO ¢ OTPaHUMYEHHBIMH  BO3MOXKHOCTSAMHU — 3[I0POBBSI, HUMEIOUIMX  HapyLICHHs
OTIOPHO-/IBUTaTeNIbHOTO amnmapara (B TOM YHCJe C TSHKEIbIMU HapyLICHUSIMU IBUTaTeNbHBIX (QyHKIUN
BEPXHUX KOHEUHOCTEH U OTCYTCTBUEM BEPXHUX KOHEUHOCTEH):

- MUCHMEHHBIC 3aJaHUs BBITIONHSIIOTCS HA KOMITBIOTEPE CO CIEeNHATU3UPOBAHHBIM MPOTPAMMHBIM
o0ecrie4eHneM W HaJMKTOBBIBAIOTCS ACCUCTEHTY;

- 10 KeJIAaHUIO 00yYaroIIerocs 3a1aHusi MOTYT BBITIOIHATHCS B YCTHOH (opme.

12. Ilepeyenb HHPOPMANMOHHBIX TEXHOJIOT M
WNHpopManmoHHbIE TEXHOJIOIMU Peaau3alii AUCUUIUINHBI BKIIOUAIOT
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12.1 IIporpammHoe o0ecneyeHue

1. Onepanmonnas cucrema: Microsoft Windows 10 Professional. [Toamucka Ha 3 roma. JloroBop Ne
9-bJ1/19 ot 07.02.2019. Ilocnennsiss qocTtynHas Bepcus mporpammel. Astra Linux Common Edition.
Jorosop Nel73-I'K/19 ot 12.11.2019 .

2. bazossrit maket nporpamm Microsoft Office (Word, Excel, PowerPoint). Microsoft Office Standard
2016. beccpounas nuuensus. Jloroop Ne79-'K/16 ot 11.05.2016. Microsoft Office Standard 2013.
beccpounas nunensus. Jorosop Ne0313100010014000038-0010456-01 ot 11.08.2014. Microsoft
Office Standard 2013. Beccpounas nunensus. JoroBop Ne26 ot 19.12.2013. Microsoft Office
Professional Plus 2010. Bbeccpounas nunensus. oroBop Nel06-I'K ot 21.11.2011. P7-Odmuc.
Horosop Nel73-I'K/19 ot 12.11.2019 1.

12.2 CoBpemeHHble mnpodeccuoHabHbIe 0a3bl [JaHHBIX W HH(OPMaINMOHHBbIE
CIIPaBOYHbIE CHCTEMbI
1. MudopmannoHHO-CIIpaBoYHas cucTeMa (CHpaBOYHO-TIpaBoBasi cucTema) «KOHCYIbTaHT IUTIOCH.
Cornamenne Ne HKII2016/JICB 003 ot 11.01.2016 mns ucmosib30BaHHS B YYEOHBIX IIEISIX
6eccpounoe. OOHOBsIETCs peryaspHo. JIueH3uss Ha Bce KOMIBIOTEPHI, UCIOb3yeMble B y4eOHOM
nporecce.
2. Ilpodeccuonanpupie 6a3bl gaHHBIX Ha Twiatrpopme 1C: Ilpenmpustue ¢ AOCTYIHBIMHU
koHpurypanusmu (1C: ERP Arponpombmienusiii kommieke 2, 1C: ERP Dwnepreruka, 1C:
Byxrantepusi momnoko3aBoma, 1C: byxranrepuss nrunedadbpuxu, 1C: Bbyxranarepus snmeBatopa u

koMOuKopmoBoro 3aBoaa, 1C: O6menut, 1C: Pecropan. @pont-oduc). JIuneHsnoHHslid 1oroBop Ne
H8775 or 17.11.2020 1.

13. MarepuajbHO-TeXHH4YECKOe o0ecneyeHne JUCHUMILTUHbI(MOLYJIs)
MarepuanbHO-TEXHUYECKOE 00ecreueHne JUCUUTUTHHBIL:
OcHaiuenue ayauTopui
1. YuebHast aymuTopus Ui NPOBEACHUS 3aHATHI JEKIIMOHHOTO U CEMUHAPCKOT0 TUIA, TPYNIOBBIX U
WHAUBUAYAIbHBIX KOHCYJIbTAlMH, TEKYIIETO KOHTPOJIS U MPOMEXYTOYHOM arTecTaluu. AyIuTopus,
YKOMIUIEKTOBAaHHAsl CHEIHAIM3UPOBAHHON MeEOENbl0 U TEXHMYECKHMMM CpelcTBaMu 00ydyeHwus,
CITYXaIMMU JIJIS TIPEACTABICHUS yueOHOM nHpOpMauu OOJbIION ayTuTOPUN

3. YuebHast ayquTopust AJis MPOBEICHUS 3aHATHI JEKIIMOHHOTO ¥ CEMUHAPCKOI0 TUIIA, TPYNIOBBIX U
WHAUBUAYAIbHBIX  KOHCYJbTAlMH, TEKyIIEro KOHTPOJS M  IPOMEXKYTOUHOM  aTrTecTaluu
(J1abopaTOpHBIX  3aHATHH). AyIUTOpHS, YKOMIUIEKTOBAaHHAs CICIHUATM3UPOBAHHON MeOenblo,
KOMITBIOTEpAaMH C HEOOXOIMMBIM MpOrpaMMHBIM oOecriedeHneM, BbIXoAoM B «VHTepHET» U
KOpPIOPaTUBHYIO CETh YHHUBEPCUTETA

4. Ilomemenue msi caMoCTosSITeNIbHON padoTel.IlomerieHne OCHAIEHO KOMITBIOTEPHONW TEXHUKOH C
BO3MOXKHOCTBIO TMOJKIIOUEHU K ceTu HHTepHer u oOecriedeHHeM JOCTyNa B 3JIEKTPOHHYIO
nH(pOPMAITMOHHO-00pa30BaTEIBLHYIO CPEY OpTraHU3AINH.

5. Ilomemienust 11 XpaHeHUs. U TPO(YUIAKTUYECKOTO 00CTy)KUBaHUS y4eOHOTO 000pYIOBaHHS.
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